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BarkHoe 3aaBneHume

Brarogapum Bac 3a BbIOOP Hallero NpoaykTa. llepen MCNONb30BaHUEM 3TOrO MPOAYKTa BHUMATENBHO
NpoUNTaNTe 3TO PYKOBOACTBO.

CopepaHuve 3TOro JOKyMeHTa He AO/KHO KOMMPOBATbCA MW PACMpPOCTPaHATLCA B MIOObIX GOpMax Mnm
nobbIM cnocobom be3 NpeaBapUTeNbHOrO MMCbMEHHOTO COMIACKA Hallel KOMAaHMK.

MpOayKT, ONUCaHHbI B PYKOBOACTBE, MOXET BKOUATb MPOrpaMmHoe obecreyeHune, aBTOPCKMUE MpaBa
KOTOPOro npuHagnexar muueH3Mapam, BKIoUas Haly KommaHuio. He  aomnyckaeTca KOmMpoBaTb,
PACMPOCTPAHATb, MNepecmMaTpuBaTb, MOANOULUPOBATb, W3BNEKaTb, AEKOMMNUANPOBATb, Pa3dbuparts,
PacCLLMOPOBBIBATL, PEKOHCTPYMPOBATL, NepeaBaTh Npaga, CybnmLeH31MpoBaTb NPOorpaMmMmHoe obecrnedeHne
WY COoBepLIaTb APYrie akTbl HapyLWeHUA aBTOPCKUX MPaB, eC/M Takue OrpaHuMYeHUA He 3ampeLieHbl
JEeNCTBYIOLMM  3aKOHOLATENbCTBOM, JIMOO Takve [AeWCTBMA MOATBEPKAAIOTCA  COOTBETCTBYIOLIVIMY
npaBoobnagaTenamu.

I/IchopMa UnA, NpeactaB/ieHHaA B 5TOM PYKOBOACTBE, MOXKET OT/INYaTbCA OT d)aKTl/ll—IeCKl/IX
TEXHNYECKNX XaPaKTEPUCTUK M3-3a NMOCTOAHHOTO Pa3BUTUA MPOOYKTOB. Hawa komnaHuA
He HecéT OTBETCTBEHHOCTV 3a Jobble Cropsbl, BO3HMKalOWMe 13-3a KaKNx-nnbo
HEeCOOTBETCTBIM mexay d)aKTl/ILIeCKVIMl/I TEXHNYECKUMK  MapaMeTpamn 1 JaHHbIMW,
OMNCaHHbIMIK B 5TOM [IOKYMEHTE. ﬂOKyMeHT MOXeT ObITb U3MeHEH be3 npeaBapnTebHOro
MMCbMEHHOTI O COorflaCnA.
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O cucrteme

bromeTpuueckaa cuctema Bio TA8.0 npeaHa3HauyeHa AOnA OpraHmMsaumm ydyeta paboyero BpPeMEHU B
opraHmM3aumax ¢ 6oNbWNM KOMYEeCTBOM NePCOHana W pacnpefeneHHon CTpykTypor. CucTema MMeeT WNPOoKMe
BO3MOHOCTW MO KOHOUIYPUPOBAHWIO TPAGUKOB, PACMMCAHNI 1 NPaBW yYeTa paboyero BpemeHu.

1 YctaHoBKa Bio TA8.0
1.1 CuctemHble TpeboBaHMS

1) ByxbagepHbln npoueccop ¢ yactoton 2.0 IMy;
2) OnepaTtneHaa NnamAaTb 4GB 1 Bbile;
3) HocTtynHoe npoctpaHcTeo 10 I'b nnn Boiuwe.

PekomeHayeTCA MCMONb30BaTb pa3fen »ecTkoro ancka ¢opmata NTFS B kauecTBe KaTanora A1a YCTaHOBKM
NporpamMmmMHoro obecneyeHus.
OnepaunoHHasa cuctema:
1) MopaeprkmBaemble onepaLnoHHble cuctembl: Windows 7 / Windows 8 / Windows 8.1 / Windows 10 /
Windows Server 2008/2012
2) Moppepxunsaemble 6asbl gaHHbIX: MS SQL Server2005/2008, Oracle 11g, MySQL 5.0.45
3) PekomeHayeman Bepcuna bpay3epa: IE 11+, Google Chrome 33+, Firefox 27+

1.2 YctaHoska [10

[na Toro utobbl yctaHoBUTb O Bio TA8.0, pacnakyite apx1B B MIOKaNbHYIO Mamnky M 3anycTuTe YCTaHOBLUMK
setup.exe C NpaBamMu aAMUHNCTPATOPA. 3aMyCTUTCA NPOLEeCC YCTaHOBKU.

Haxxmute Hauatb gna 3aryCKa yCTaHOBKW.
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NWUEH3WMOHHOE COMNALLIEHWE C KOHEYHBIM NONb30BATEMNEM

MocneaHee ofHoBNeHKe: 08 MapTa 2018 .
I'Io»(anyﬁc‘ra, BHHMATENLHO npouwraﬁ're 3TO ﬂMLI,eHBMUHHUe cornawedHue C KOHeYHBIM NonL30BaTeneM, Npexae 4eMm HaXXuMaTe
KHONKY «CornaceH», 3arpyxare M Mcnons20eate NPOMPAMMHBIN NPOAYKT BioTA 8.0,

Hactosulee CornaleHne SBNAETCA HPUAWUECKUM COTNAWEHHEM MEXTY BaMi (PUBNUECKUM WK KPHIWUSCKUM TMLoM) n ZKTECO
CO., LTD., ganee - ABTOpPOM A@HHOMO NporpaMmHoro ofecneyeqna ana NPOMPAMMHOIMO NPOAYKTA, yKa2aHHOMO Bhilue, KOTOpoe
EK/THUAET KOMMBIITEPHOE NporpaMMHoe obecneueHne, MOBUNEHOS NPUNOXEHHE U MOXET BKNIOUETE B Ce0A CEAZEHHLIE HOCUTENH,
NeYaTHLIE MATepPHaskl, a TAKKe OHNAIH MK 3NEKTPOHHYH JOKYMEHTaLMI.

HEMUMaRA KHOMKY «TIDUHATE®, 3ATPYKEN, KOMMPYSA WM HCNOAL3yA NPOTPAMMHBIA NPOAYKT, BHl COMMAWAETECE C YCIOBMAMM
HacToAwero Cornawenna. ECIM Bbl He COTNAcHLI C YCIOBHAMK HAacToALLero COrNalleHs, He HAaXUMaTe KHONKY «[IpHHATE® U He
3arpyKaiTe w He ucnonb3yire NPOTPAMMHBIN NMPOOYKT.

MPOrPAMMHEIR NPOSIYKT nuueHzupyeTcs, a He npogaeTca Bam ABTOpOM NporpaMmMHoro obecneusHis AN UCNONL30BAHNA B
CTPOroM COOTBETCTEAN C YCNOBUAMKM HacTosAwero Cornawenns. NPOTPAMMHEIN MPOAYKT 3awwmied 3akoHamu of aBTOpCKIX
npaeax.

NULEH3WA

AgTop nporpaMMHoro obecneyeHns NpeoCTaBAET BAM OTILIBHYHD, HEMCKNHYMTENLHYID M He NOANEXALLYD Nepefade NULEHIND,
YCTGHOBKY W WCnonb3osanue MPOMPAMMHOIO NPOAYKT A WCKNKUMTENbHO ANA MCNONB30BAHWA B Balleil KoMnaHuW. Bul MoxeTe
YCTEHOBWTH W MCNOJB30BETE HEOrPAHWUEHHOE KONMUeCTBO Konuii MPOTPAMMHOMO NPOAVKT A.

Bbl MOXETE EOCMPOMIE0AMTE W PACTIPOCTPAHATE HEOrPAHWUEHHOE KONMUeCTED Konuii MPOTPAMMHOMO NPOAYKTA; npu ycnoBuu,

YTO Ka¥an KonuA A0MKHE ObTb TOUHOI W NOAHOM Konueli, BIKYaRA BCe YBeAOMIEHNHA 00 BETOPCKUX NPABAX M TOBAPHLIX 2HAKEX, U
[ONT¥HE CONPOBOMIATLCA KoNMell HacToAwero NCKM.

< Hazag CornaceH > OTMeHa

O3HakombTeChb C ynoBnAMKM JINueH3noHHoro cornawenua. Ecnm sbl npnHMMaeTe corfialleHne " rotoBbl
NPOAOSTKUTL, HaXmMunTe CornaceH. Ecnu Bbl He NPUHUMaeTe yCNoBMA COrMalleHnsa, HaxmmTe OTtmeHa.

Bb|6epv|Te KaTanor anda yCTaHOBKU N HaXXMUTe Hanee.
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YCTaHOBUTE CEPBUCHbIN MOPT, MO KOTOPOMY OyAEeT OCYLECTBAATLCA OOMEH AaHHbIMM C cepBepom Bio TA8.0. Mpwu
HeobXoaMMOCTW, BbibepuTe NyHKT [Jo6aBUTb UCKNIOUeHWe B GpaHamay3p.

BbibepuTe BuA Bl Ans ncnonb3soraHus B Bio TA8.0. [1ns co3aaHmna Ucnonbayemoi no ymondanuto bJ] PostgreSQL
HaxkmuTe TNogkmounTb. ECnn Heobxoanmo Ncnonb3oeaTthb Apyryto bll, HaxxkmuTte Apyraa b/l
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B cniyyae ncnonb3sosaHuna agpyron bll, sBeanTe napameTpbl cepsepa bll n HaxmnTe TecT coeanHeHna. Ecnm Tect
NPOVIAEH YCMNEWHO, HaxmuTe TToaKNounTb.

[na Toro yTo6bI HaYaTh NPOLEAYPY YCTAHOBKM, HAXKMUTE YCTAaHOBUTb.
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JoxanTeCb OKOHYaHUA npoueaypbl yCTaHOBKN.

HaxmuTe 3aBeplunTb 0714 3aBeplieHnsa npoueaypbl YCTaHOBKW. [nA KOPPEeKTHOW paboTbl CUCTEMbI, MOCne
3aBeplUeHWA YCTaHOBKM peKoMeHAyeTCA MPou3BecT Nepe3sarpy3ky MK.

2 Bxop B cuctemy

[na Bxofa B cucTemy, BBeaMTe aipec CcepBepa M MOPT B aAPECHOW CTPOKe Ballero Beb-Opay3epa 1 HaxmuTe
Beog.

MapameTpbl NOAKMNOYEHNA K CePBEPY HACTPaMBAOTCA C MOMOLLbIO CepPBUCHOM yTUANTbI Bio TA Server Controller.
MapameTpbl BXOAa Mo ymondaHuio: 127.0.0.1:80
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BeeauTe NOrvH 1 Naposb aAMUHUCTPATOPA/MOMb30BATENSA U HaXKMUTE ABTOPM3ALINA.
o yMONUYaHMIO NOMMH aAMUHUCTPaTopa — admin, Naponb aagMMHUCTPaTopa — admin.

3 AKTUBaUMA NNLIEH3UN

[ns aktmeaumm nuueHsum Bio TA8.0 Heob6XoAMMO MOAYUNTb OT MOCTaBLMKa Gain NMMLEH3UPOBaHMA, Ha3BaHWe
KOTOPOro okaHumBaeTca Ha -SN.xml.

3.1 OwnnanH aktnsaums

Mpv HanMuKK AOCTYNa B MHTEPHET, OTKponTe BKNagky [O nporpamme] v Bbibepute NyHKT OHNalH akTuBauums.

B OTKprBLLIeVICFI d)opr\/\e BBeAMWTe AaHHble NOMb30oBaTena (Mmsa 1 na pOﬂb) N HaXXMunTe HOATBeleI/ITb.
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AsTopu3auua

X
Mma  admin
nois30eatena®
Mapone®  ssses
OTmeHa
BBeLLI/lTe OaHHble O KOMMaHWKW, TMpuKpenumTe nonyquan?l OT MOCTaBLWWMKa d>a17|n -SN.xml
AKTUBUPOBATD.

N HaXmute

3.2 OdpnainH aktmeaums

[Mpwv OTCYTCTBMM AOCTYMNa B UHTEPHET, OTKPOTe BKNaaKy [O nporpamme] v Bbibepunte nyHKT Ckayatb UPK.

B oTKpbiBWeENCA dopme BBeANTE AaHHbIe MOMb3oBaTeNsa (MMA 1M Naposb) U HaxMmuTe MNoaTeepanTb.
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AsTopu3auua

Mmsa  admin
nois30eatena®

Mapone®  ssses

MoaTeepanTL OTtMmeHa

BeeauTe gaHHble O KOMMaHUN, npuKpenuTe nonyquan?l OT NOCTaBLWWMKa d>a|7|n -SN.xml 1 HaxmunTe Co3patb.

Mocne atoro 6yaeT cosaaH 1 3arpyxeH dann UPK.xml.

[na NpofomKkeHmAa NCNonb3ynTe KOMMbIOTEP C AOCTYMOM B UHTEPHET. lNepenante Ha BeO-canT zkteco.com U
BblbepuTe NyHKT Support > License Activation

BbibepuTe nyHKT BioTime8.0 Offline License Activation.
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BeeauTe NOMMH 1 Naposb AN NPOAOMKEHUS 1 HaxkmmuTe Login. Mpn HeobXoANMOCTY, 3aperncTpupymnTecs u
NOBTOPWTE MpoLeaypy.

B oTkpbiBwemca okHe npukpenuTe SN 1 UPK dannbl n Haxkmnte Download. byaeT 3arpyxeH ¢ann license.xml

3atem, nepengnte B BioTA8.0 1 HaxmmTe ABTOHOMHAA akTMBaLMA. B OTKpPbIBLIEMCA OKHe MpuKpenute Garn
license.xml n HaxmnTe AKTUBMPOBATD.
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4 NHTepdenc rnaBHOro okHa

NHTepdelc NporpaMmbl COCTOUT U3 BEPXHEN NaHenn 1 paboyero ctona.

4.1 BepxHaa naHenb

Ha BepxHen naHenn pasmelleHbl BKNAAKK U QYHKLMOHAMbHbBIE 3N1eMeHTbI ANA YNpaBneHus CUCTEMOW.

OCHOBHbIE BKNAAKM:

e [lepcoHan — Ha AaHHOW BKNa[Ke OCYLECTBAAETCA YNpaBneHne JaHHbIMM OpraHn3aLmnm 1 COTPYAHMKOB,
a Takke KOHOUryprUpoBaHve CTPYKTYpbl pabouero npotecca.

e YCTPOWCTBO — Ha AJAHHOW BKNaaKe KOHOGUIYPUPYIOTCA MapameTpbl MCMOSb3yemblX B CUCTEME YCTPONCTB
1 MOBUIBbHBIX MPUNOXEHWIA.

e [loceuleHne — Ha JaHHOW BKMafKe 3a1aloTCA NapameTpbl Ans yyeTa paboyero BpeMeH!, a Takke
reHepUpyTCA OTYETHI.

e JloCTyn — Ha JaHHOW BKNafKe 3a[1aloTCA NapaMeTpbl KOHTPOMA AOCTyMNa AN YCTPONCTB,
NoAAepPKMBAOLLMX AaHHDBIN GYHKUMOHAT.
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e OnnaTta — Ha AaHHOW BKNaAKe 3a[aloTca napaMeTpbl Ana pacyeTta 3apaboTHOM nnathl.
e (Cucrtema — Ha AaHHOM BKNaaKe KOHGUIypupytoTca obLe napameTpbl CUCTEMDI.

[TOMMMO BKIAAOK, Ha NaHenu AOOCTYNHbI cnegyrume sieMeHTbl yrnpaBneHnA:

- B J]AHHOM BbIMaAatoLem Crcke JOCTYMHbI ciefytoLlmne nyHKTb:
e O nporpamme - MIHGOpPMaLIMOHHAA NaHeNb C AaHHbIMK O Bepcum 1O 1 nnueH3nn
e f3blK — Bbibop sA3blKa
e [laponb — CMeHUTb NapOonb TeKyLLero Nob3oBaTess
e Bbixoa — Bbixog TekylLero nosib3oBartesna n3 CUCTeMb

- BbI6Op TeMbl OPOPMIEHNA.
4.2 Pabouun cton

Ha pa6oqu CTONE Ppa3MelleHbl BUOXKETbI, MO3BONAKOLWNME OTCIEXMBATb MOCELLaeMOCTb B Pea/ibHOM BpeMeHN.

1 = [lnarpamma, oTobpaxatolas KoaMyeCcTBO NPUCYTCTBYIOLMX/OTCYTCTBYIOLNX.
2 — NaHenb MOHUTOPWHIA, OTPaxatoLlaa CobbITUA B CUCTEME N OTMETKM Ha BPEMEHHOW LLKane.
3 — Tpaduk COBLITUI HapyLIeHUI NOCeLReMOCTH (3a MecAL)

5 CTpyKTypa opraHu3sauunm

CTpykTypa opraHu3aumn 8 Bio TA 8.0 BkntouatoT B ceba oTaeNbl, 30HbI U JOMKHOCTU.
5.1 Ortpenbl

OTpen — 37O CTPYKTypHaA efuHMua opraHmdaumun. K otaeny MoryT OblTb MPUMMCaHbl COTPYAHWUKN, a Takke
nobasneHbl gpyrne otaensl. B cucteme yyeTa paboyero BpemeHu OTAeNbl MCNOMb3yeTca ANa rpynnupoBKA
COTPYAHVKOB Mpu GOPMUPOBAHNIN OTUYETOB O MOCELIAEMOCTU. Ana Kaxgoro oTAena MoxeT OblTb YCTaHOBMEH
cBOW rpaduK paboThl.

[ins Toro uTobbl 406aBUTL HOBbLIM OTAEN, NepenanTe Ha Bknaaky [MepcoHan]> [OTaen] n HaxmuTe [106aBUTD.
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,@g I'IpMMeanme: O6paTl/ITe BHUMaHWeE, YTO OAMH OTAeN NPUCYTCTBYET MO YMOTYaHWIO. Ero Henb3A yOannTb.

B OTKPbIBLUEMCA OKHE, BBeANTe Ciedylolne napameTpbl OTaesa:

lobaenTte X
Kog otgena* 3
Ha3gaHwe otaena®  Bropon otaen

Pogutens  [haeHelit oTaen

OTtmeHa

e Kopa otaena - BHyTpeHHI/ll7| l/lﬂeHTl/ICI)I/IKaLll/IOHHbIVI HOMep. HpMCBaMBaeTCﬂ dBTOMaTn4yeCcku,
e HaseaHue oTOEN];

e Poautenbckum otaen — BbllWECTOAW NI OTAEN.

[lna coxpaHeHna HaxmuTe MNoaTsepanTb.

5.2 [lomxHocTu

JOMKHOCTb — 3TO NO3MLMA COTpyAHWKa B OpraHn3aynn. Ka)K[lOM)/ COTPYOHUKY MOXET OblTb Ha3HaUYeHa TOMbKO
OAHa JOMKHOCTb.

[ns Toro uTobbl 406aBUTL AOMKHOCTU, NepenanTe Ha BkNaaky [MepcoHan]> [OpraHuzaumsal > [JomKkHOCTb] 1
HaxmnTe [lobaBUTb.

,€§ MpumeyvaHue: o6paTv1Te BHUMaHWeE, YTO OHa OO/IKHOCTb NPUCYTCTBYET NO YMOMYaHNIO. Ee Henb3A yoannTb.

B OTKPbIBWIEMCA OKHE, BBeANTe Ciegytoune napameTpbl JOSTKHOCTUL
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Jlo6aButb X

Kog gomxHoctv® 2
HazeaHwe gomkHocTn®  WMHxeHep

PD,ﬂVIT. AOMKHOCTL —---------

OTmeHa

e Kojl IO/MKHOCTU — BHYTPEHHUI naeHTUdMKaTop (Noboe uMdpoBoe 3HaUeHMe, NPOCTaBNAETCA
aBTOMATNYECKN;

e Ha3zBaHue AOmMKHOCTY;

e POAuWT. AOMKHOCTD - JO/KHOCTb BbILUECTOALLErO NM1La (NPY Hanuumm).

5.3 30HbI

30Ha — 3TO 3NeMeHT, YCTaHaBNMBAIOWMIA B3aUMOCBA3b YCTPONCTB (MOOBUMIBbHBIX MPUAOXKEHWI) U COTPYAHNKOB

OopraHnsaumm.
[na Toro ytobel 4OHABMTL HOBYIO 30HY, MepenanTe Ha BKNaaky [MepcoHan]> [OpraHmzaumal > [30Ha] U HaxkmuTe

JlobaBuTb.

&< NMpumeyaHune: 06PaTUTE BHUMAHME, YTO OfJHa 30Ha NMPUCYTCTBYET MO YMONYaHuio. Ee Henb3sa yaanuTh.

B OTKPbIBLWIEMCA OKHe, BBeAMTe Cieylme rnapamMeTpbl 30HbI:

[o6aBuTb X
Kopg 3onbr®: 2
HaseaHue 3oHbI™:  ThaBHBIM Oduc

Poawt. 3oHa: -

OTmeHa

e Kop 30HbI — BHYTPeHHWI naeHtTndurkatop (moboe undposoe 3HaueHne, NpOCTaBIAeTCA
aBTOMATUYECKN);

e Ha3BaHMe 30HbI;

e PoauT. 30Ha — 30H3, BKNOYatOLLaA B Ce0A JaHHYIO 30HY (MPpW Hannmyumm).
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6 CoTpygHuKn
6.1 [lobaBneHne COTpyaHUKOB

[nsa Toro utobbl f06aBUTL COTPYAHMKA B Bio TA 8.0, nepenaunTe Ha Bknagky [MepcoHan]> [CoTpyaHVK] U HaxmmTe
HobaButb. OTKPOETCA OKHO ANA 3anofiHeHUA NPodUNA COTPYAHMKA.

/Qf MpumedaHue: npeasapuTesbHO HEOOXOANMO [0OaBUTL OTAENMbI, JOKHOCTY 1 30HbI. [TogpobHee cm.n.5

6.2 [lpodurnb coTpydHuka

B OTKPbIBWIEMCA OKHe BBeAunTe cieayloume napamMeTpbl COTPYAHWKA.
[Jobasutb *

MNpoduns

ID cotpyaHmka™ 14

WMma  WMeaH
O1gen®  AagMUHWMCTpauma
®Gamuaua  CMUPHOB
dorto

LomkHocTs  Wkkenep

3oHa"  [naeHbiR odmc

Bupa TpyaoycTponcTea  MocTOAHHBIA

fata Hawma  2018-11-21

flnynas nHpopmauns HacTponka ycTponcTs HacTponkm nocewaemoctv HacTponku npuaoxkeHws HacTponku onnats
N2 cou, oGecnevenns (SSN) Hau,. nma
Mon
JanHble nacnopta Boawt. npaea (aBT0)

Boawt. npaea (MoTO)

lNoareepauTs OTtmeHa

e ID coTpygHuKa* — BHYTPEHHUI NOAEHTUOUKALMOHHbIN HOMep COTPYAHMKA (Makcumym 20 CMMBOJOB,
TONBbKO LUNPPLI).;
e VIMA — 1MA COTPYAHMKA (MaKCUMYM 25 CUMBOIOB);
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e Otpen *- BblOepuTe OTAEN, K KOTOPOMY NMPUMNCAH COTRYAHWK.

25 MpumeyaHne: noapobHee o6 oTaenax cm.n.5. 1

e Damunua — bammnua COTPYAHUKA;
e JIO/MMKHOCTb — BblGEpUTE AOMKHOCTb COTPYAHMKA.

25 MpumeuaHue: NoapobHee O JOMKHOCTAX CM.M.5.2

e 30Ha* — BbIbepUTE 30HY, K KOTOPOW NPUNNCAH COTPYAHWK.

/@S MpuMeYaHue: nogpobHee O 30Hax CM.M. 5.3

e Bua TpyaoycTponCcTBa — NOCTOAHHOE UK BPEMEHHOE TPYAO0YCTPONCTBO;
e JlaTa HaMMa — fjaTa YCTPONCTBa Ha paboTy;
e O®oTo - $OTO COTPyAHMKA.

Mona, obs3aTenibHble ANA 3anofHeHnsa oTMeYeHbl *.  [JONOSHUTENbHO HeoOXOAMMO OOPaTUTh BHUMAaHME Ha
cneayioLme onuum:

Bknagka «HacTporika yCcTponcTse»
e Pexum npoBepKkn — pexkim naeHTUdUKaLUmm, OCTYNHbI ANA AaHHOrO COTPYAHMKA (Hanpumep, TONbKO
MO OTNeYaTKy NanblLa Wan TObKO Mo KapTe).
e [IpaBa yCTpOMCTB — Npaga AOCTYMNa Ha YyCTPOMCTBaX JaHHOW 30HbI.
e N2 kapTbl — HOMep RFID KapTbl
e [INH — nHanBmayanbHbI KOO COTPYAHWKA ANA MAEHTUOMKaLMN
e Peructpupytrulee yCTPONCTBO —
e 3apeructpmpoBaHHbIX Ol — KONMYeCTBO 3aperncCTPUPOBaHHbBIX OTMEYATKOB Masblies
e Bio-Photo — 3arpy3uts buomeTprueckoe GoTo (Ans naeHTUdUKaLMmM Ha ycTpoictaax VisibleLight)

,@S MprmeydaHue: nogpobHee o BUOMETPUUYECKUX GOTO CM. N.6.4

Bknagka «HacTporkm nocewaemocTin»
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JNnunas nHgopmaums HacTponka yctponcTs HacTpoikn noceujaemocti JokymeHt HacTpoikn npunoxeHuns HacTpoikn onnatsl

Brawoumnts yuetr  [fla
BratounTs npasaHukn  fa
nocewaemMocT

JIAYHBIA NAPONL  sssssssssssssssssssnsansnnsssasans Pons paBouero npouecca  ——————

OTmeHa

e  Bk/OUYMTb yyeT NoceLaeMoCTm — YUnTbIBaTb UM HET OTMETKWN aHHOITO COTPYAHMKA NPW COCTaBNEHNN
OTYeTOB

e JIMYHBIM NApPONb — MapPOSb AN1A BXOAa COTPYAHMKA B BioTA

e  BkNOUYMTb NPa3AHUKM — YUnTbIBaTL NI paboyee Bpems JaHHOIrO COTPYAHMKA B MPA3AHUKN.

e Ponb pabouero npouecca — BblIbpaTb pOfib COTPYAHMKA B paboyem npoLiecce KOMNaHum.

z5 MpumeuaHue: nogpobHee o paboyem npoLecce cm. n 7.

Bknagka «HacTponkmn NpunoxkeHnsa»

Nuunas uhdopmaums HacTpoika ycTporcTe HacTpoikin nocewaemMocti Jokyment HacTpoikm npunoxenua HacTpoiikm onnatsl

Cratyc B npuaoxedun  OTKAKOYMTD Ponb B npunoxkeHun  CoTpyaHmk

OTmeHa

e (CTaTyC B NPUIOXKEHUN — BKIOUNUTL MK OTKIOUYNUTE BOIMOXKHOCTb MAEHTUOUKALIMK B MPUNOKEHUN
ZKBio Time ana gaHHOro coTpyaHuKa.

e Posib B NPUNOXEHUM — YCTaHOBUTb POSTb JAHHOTO COTPYAHMKA B MPUNOXKEHWM (NOb30BaTeNb 1K
AAMUHNCTPATOP)

6.2.1 Peructpauus BUOMETPUYECKUX AaHHBIX

Cuctemor nogaepxmBaeTca 4 Trna OMOMeTPUYECKIX AaHHbIX:
e Ortneyatkn nanbues ZKFinger V10.0
e Jlnyo ZKFace 7.0
e Jlnuo VisibleLight
e  PUCYyHOK 1agoHu

[nAa nokanbHOM perucTpaumm m3 MNPUNOXeHWA LOCTYMHbl TOMbKO OTNeyYyaTku nanbueB. Ona Toro utobbl
3aperncTpmpoBaTbh OTMEeYaTOK Mafbla, OTKPOWTe MPOoduIb COTPYAHWKA, Neperante Ha BKNaaky HacTpoika
YyCTPOWCTB U HaxkmmnTe Hos. OT1.
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[1nsi KOpPEKTHOW PAabOoTbl C HACTOSMbHBIM CKAHEPOM OTMEeYaTKOB NasnblUes, Ha Balem MK AomkeH 6biTb yCTaHOBMEH
ApaliBep CkaHepa OTreyaTkos. B cryuae ecnv gpariBep OTCYTCTBYET, CUCTEMa BbiBefdeT npeanoKeHue
YCTaHOBUTb ero.

BbibepuTe Nanew Ha MMKTOrpamMMe 1 MPUIIOXKNUTE ero K HacTonbHoMy USB ckaHepy. B okHe 0Tob6pa3unTca pucyHoK
oTneyatka. [ina ycnewHown pernctpaunmn nanew Heobxoammo NpUnoXnTb 3 pasa.

Mocne OKOHYaHNA perncTpaumnm, Haxxmmte NoaTBEPAUTD A7 COXPaHEHWA pe3ynbTaTa.

[na perncrtpaumuv opyrnx TMnos bruomeTpnyecknx gaHHblx (JTagoHs, aMuo v 7.1) HeobxoANMMO BOCMONb30BaTHCA
NHTepdencom YycTponctea. [OnAa pernctpaumm AaHHbix VisibleLight MokHO wmcnonb3oBatb  GyHKUMIO
buomeTpuyeckoe GpoTo.

,@f MpuMedaHne: nogpobHee o broMeTpuUeckmx GoTo cMm. N.6.4
Takke OCTYMHa yAaneHHas perncTpauma oTneyaTkos NnanbLes.

,@f MpuMedaHne: nogpobHee O yaaneHHoW perncrpaumm cm.n.8.3.1

6.3 OTcTpaHeHWe COTPYaHNKOB

OTcTpaHeHWe COTPYAHNKOB — 3TO NpoLeaypa UCKIOYEHMA COTPYAHNKOB U3 CUCTEMbI C COXPaHeHnemM unn 6es
yueTa pabouero BpemeHu.

[Ona TOro utobbl OTCTPAHUTbL COTPYAHMKa OT PaboThl, MepenauTe Ha BKNaaky [MepcoHan]> [CoTpyaHWK]>
[OTcTpaHeHne] v HaxkmnTe [106aBUTD.
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B OTKpbIBLIEMCHA OKHe BbiOepuTe COTPYAHMKA (MMBO OTaeN UenMKoMm) U YCTaHOBUTE Cefyioline napameTpsbi:

Jo6aButs b
Otaen COTpyAHWUK Q BeiBpaHHbie 1
ID cotpyA... Wma Dammnana Otgen ID cotpya... Wma Dammunmna
14 WeaH CMUpHOB AAMWHKCTPaLKMA 14 Wean CmupHoB
20 v Bcero 2 3anucen 1 Crpanvua  [RGYA WU

[lata otcTpadenuna*®  2019-11-25

TwM oTCTpaHEHUA*  YBOAbHEHWE OTKAOUNTE PYHKUMIO YHeTa*  BKAKUMTE

MpuumrHa oTcTpaHeHns

MNoaTEEpAVTL OTmeHa

4) [aTa OTCTpaHeHus;
5) Twn oTCTpaHeHuA - NPUYMHA OTCTPAHEHWUA COTPYAHMKA OT PaboTbl (KPaTKo);

6) [lpuunHa oTCcTpaHeHus — 6onee NOAPOOHOE ONMUCaHMe NPUYMHBI OTCTPaHeHWs (HeobA3aTebHoe
none).

OTKMounTb GYHKUMIO yueTa pabouero BpeMeHn — npun BolbpaHHOM BapuaHTe «OTKMUNTb», COTPYAHNUK He
byaeT oTobpaxkaTbCA ANA BblOopa B MeHi «OTueTbl». [Mpu BbIOpaHHOM BapuaHTe «BKIOUMTb», COTPYAHMK
OTOOPaAXKAETCA B MEHIO, HO COBBITUA MO HEMY He YUNTBIBAIOTCA MOCSE AaTbl OTCTPAHEHWS.

ocne TOro Kak COTpYAHWK OyaeT OTCTpaHeH, ero Npodunb nepectaHeT oTobpaxaTbcA B MeHio COTPYAHUKN U
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HauHeT oTobpaxKaTbCsA B MeHio OTCTpaHeHue.
[nAa TOro uTOOBI BOCCTAHOBUTL COTPYAHWKA, MepenauTe Ha Bknaaky OTCTpaHeHWe, BblbepuTe Npodunb
COTPYAHMKA 13 CMMCKA U HAXKMUTE BOCCTaHOBUTb.

6.4 buomeTpuyeckne oTo

BromeTpurueckme GoTo — 310 doTorpadum N1L Nonb3oBaTenen (Cendmn), BbINOSHEHHbIE C Y4eTOM OnpeaeneHHbIX
TpeboBaHNA.
1) ®otorpadua gomkHa OblITb LIBETHOM

2) JIMUo AOMKHO HaxoaUTbCA B LieHTpe GOTO

3) JIMUO AOMKHO 3aHUMaTb OKOMo 2/3 ¢oTo

4) BonocCbl He AOMKHbI 3aKPbIBaTb NNLIO

5) PekomeHayeTca GpoTOrpadmnpoBaThca 6€3 OUKOB U U3NULWHUX YKPaLLeHW

6) JIMUO JOMKHO MMETb eCTECTBEHHOE BblpaXKeHMe

7) V3obpaxeHue AOmKHO BbITb YeTKMM, pa3pelleHnem oT 480*640 no 1080*1920, dopmarta jpg.

MoryT yXyaWnTb Ka4ecTBO Pacno3HaBaHWA:
B3rnAaa BHW3, B3rNA4 BBEpX, B CTOPOHY, CKPbITble YepTbl SMLA, FPUMACh], 3aKpbiTble rnas3a, GOTO HM3KOro
pa3peLleHns, pas3mblTble N300paKeHNA 1 YepHO-benble GoTO.
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3arpyeHHble ¢OTO MOTYT MCNOMb30BaTbCA B CUCTEME B KauecTBe OMOMeTPUYeCKMNX WabmoHOB; Takim 06pa3om
nonb3osatenu, Yok GoTorpadrm ObiNN MCNONB30BaHbI B KauecTBe OMOMeTpUYecknx GOTo, CMOryT YCMeLHO
NOeHTUOULMPOBATLCA Ha yCTponcTBax VisibleLight 6e3 gononHUTeNnsHOM perncTpaunin.

CylecTByeT HECKOMIbKO CNOCOOOB 3arpy3ku BMOMETPUYECKNX GOTO B CUCTEMY.

6.4.1 3arpyska buometpuyeckoro oto B Npodunb COTPYAHMKA

[Ins Toro ytobbl 3arpy3nTb bromeTpryeckoe GoTo B MPOPUb COTRYAHWKA, NepenanTe Ha BKNaaKy [MepcoHan]>
[CoTpyaHWK]. BoibepurTe 13 cnncka COTPYAHVIKA, ANA KOTOPOro Heobxoanmo AobaBnTb bromeTpuyeckoe GoTo 1
OTKpOWTE ero Npodusb.
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MpenanTe Ha BKNAAKY HacTpoiKa yCTPOMCTBA U HAaXKMIUTE Ha n3obparkeHue ¢ noanucbio Bio-Photo.
BbibepuTe GOTO B NOKANbHOW ANPEKTOPUM 1 HaxkmnTe MMoaTBepanTb.

[ns Toro 4ytobbl GUomMeTpuyeckoe GOTO ObINO MCMONB30BAHO ANA UAEHTUOMKALMKM, OHO AOMKHO ObiTb
YyTBEPXXAEHO YNOSHOMOYEHHbIM Nonb3oBaTenem. lMoapobHee o yTBepXAeHNN B1oMeTpnUeckmnx GoTo cm. N.6.4.4
6.4.2 MmnopT GruomeTpuyeckux goTo

[na Toro utobbl MMNOPTMPOBaTL BUomeTpuUeckne GOTO, NeperanTe Ha BKNaaKy [YCTponcTeol> [[aHHble]>
[Brom. doTo] 1 HaxkmuTe UMnopTupoBatb 6uom. poTo.
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BbibepuTe $OTO Nonb3oBaTenel U3 nokanbHo AvpekTopun. ObpaTuTe BHUMAHWE YTO Ha3BaHve GOTO AOKHO
cosnafatb ¢ ID nonb3osatena. lNocne 3arpy3kn Bcex ¢oTo, HaxxmuTe MNoaTeepanTb.

[na Toro utobbl GromeTpuueckme ¢OTO ObIM MUCMONb30BaHbl ANA WMAEHTUOUKALMN, OHWU AO/KHBI OblTb
yTBEPXKAEHbI YNOMHOMOUYEHHbBIM Mosb3oBaTenem. lNoapobHee o yTBepXKAeHUN BUOMETPUYECKNX GOTO CM. M.6.2.1
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6.4.3 Peructpaums GuomeTtpuyeckoro hoTo ¢ NOMOLLbH CMapTdoHa.

[ns Toro utobbl 3aperncTpmpoBaTb bromeTpryeckoe GOTO C MOMOLLBIO CMAPTHOHa NoNb3oBaTeNs, NnepenanTe
Ha BKNagky [YcTponcteo]> [daHHbie]> [Bruom. doTo] n HaxkmmnTe QR Koa.

/Qf MpurmeydaHne: B QR kofe reHepunpyeTca CChifika Ha Tekylmi agpec cepeepa. [Ana Toro utobbl agpec 6bin

KOPpPEeKTeH, Heobxoammo BonTu B BioTA 8.0 uepes BHelHWI IP cepaepa.

Ecnm QR Koa He oTobpa3nnca, HaxxkmnTe OBHOBUTD.

CoTpyAaHuK gomkeH cumTate QR-KoA C NOMOLLbIO CMapTdOHa, MOCe Yero oH ByaeT NnepeHanpaseH Ha CTPaHNLYy
perncrtpaumm bromeTpuyeckmx GpoTo.

Beeante ID coTpydHMKa B COOTBETCTBYIOLLEM MOME N HAKMUTE Ha U3obpakeHue poTokamepsl. [Nocne 3Toro,
COTPYAHVKY HeobxoamMMo cienatb cendu.
[Ina oKOHYaHMA Npouecca perncTpaumm, HaxmmTe PernctpmpoBarb.
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[na Toro utobbl GUOMeTpUUeckoe GOTO ObINO WMCMOMNB30BAHO ANA UAEHTUOUKALMM, OHO [OOMKHO OblTb
yTBEPXKAEHO YNONHOMOYEHHbIM Nofnb3oBaTenem. lNoapobHee o yTBepKaeHWUN OMOMETPUYECKNX GOTO CM . N.6.4.4
6.44  YTBEpxaeHune bromeTpuyeckmx poto

[na Toro ytobbl yTBEpPAUTL OMOMETPUYECKMEe GOTO, NepenanTe Ha BKNaaky [YcTpoicteo] > [buom. dpoTo] >
[YTBEpaAMTL]. BoibepuTe 13 3arpy’keHHbIX GOTO HEOOXOAUMbIE U HaXKMKTE YTBEPAUTD.

Mocne Toro Kak GoTo byaeT yTBepKaeHo, OHO OyeT 0TobpakaTbCa B Npodune CoTpyaHuKa.
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BromeTpurueckne poTo ByayT oTobpaxKaTbCa B meHo COTPYAHMKN Kak WwabnoHbl VisibleLight

7 Pabouunn npouecc
Pabounin npouecc B Bio TA 8.0 — 3TO COBOKYMHOCTb POfE MOMb30BaTeNEN U B3aUMOCBA3EN MEXIY HUMU,
NO3BONAIOLWLAA aBTOMATU3MPOBATL NPOLEedypPY NOATBEPKAEHWA 3aABOK Ha OTIYN/OTNYCK/00yYeHme CO CTOPOHDI

HUPKECTOALLMX COTPYAHNKOB.
[Ina co3naHma CTpYKTypbl paboyero npoLecca, HeobxoaAMMO CO3AaTb PONU COTPYAHNKOB 1 OPraHM30BaTh CBA3M
MeX[y HUMM.

7.1 TMpumep nocTpoeHus paboyero npowecca

CoTpyaHuK A paboTaeT B OTAeNe NPOoAak Ha AOMKHOCTU MeHekepa

CoTpyAaHuK B paboTaeT B OTAeNe KaapOoB Ha AOMKHOCTN HR MeHeakepa

CotpyaHuk C paboTaeT HauanbHMKOM OTAeNa NPOaarK.

[lns Toro ytobbl 3aABNEHME Ha OTMYCK COTPYAHMKA A ObIIO NMPUHATO, OHO AOMKHO NMPOWTK yTeepKaeHne HR
MeHeKepa 1 HavanbH1Ka oTaena. [Ana aToro HeobxoaAMMO CO3AaTb ABE PONU YTBEPKAAOUINX.

711 Ponun

[lns co3aaHna HOBOW PO COTPYAHMKA NeperanTe Ha BkNaaky [MepcoHan] > [Ponb] n HaxmuTe [l1o6aBUTb.
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B OTKPbIBLLEMCA OKHE BBeANTE MapaMeTpbl PONN:

PepakTnposatb X
Kog* 12
HazgaHwe ponn®  YTEepiaarwWwmi oTnycka

OnucaHwe:

OtMmeHa

e Kop — BHYTPeHHUI naeHTudUKaTop ponn (BBeanTe YNCIOBOE 3HAYEHNE);
e Ha3BaHue ponu — BBeuTe Ha3BaHWe, Hanpumep «YTBepXKAALLNIA OTMYCKay;
e OnucaHue — geTanbHoe onucaHue ponu (HeobszaTenbHoe none).

Ona Toro YTOObI HAa3HAYUTD COTPYAHWKa Ha NCnoHeHne JlaHHOW POoNNn, HaxXMnTe COOTBETCTBYIOLLYIO KHOTKY Ha
BerHeVl MaHenn MeHlo.

Mocne 3Toro, BbibepuTe COTPYAHMKA M3 CMUCKa U HaxmuTe lMNoateepAnTb. Ha ponb MoryT ObiTb Ha3HaueHbl
HECKOJSIbKO COTPYAHUKOB.
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HasHauutb coTpysHviKa o

Otaen CoTpYAHWK Q BeibpatHsie 2
ID cotpyg... Wma Damunana Oraen ID cotpya... Wma Damnana
1 Vlad Otgen 14 Amutpuin
1111 WeaH Oraen 13 Anekcangp
12 Mapwn Otgen
13 Anekcangp Otgen
14 Amutprn Otgen

20 v Bcero 5 3anvcen 1 Crpanvua  EEGYET P
MoaTBepanTs OTmeHa

Mocne Toro Kak COTPYAHUKM OYAyT HazHaUEHbl, HAXKMUTE KHOMKY MNoaTBepanTb.
MosTopWTe MNpoLeaypy ANsS CO3AaHWA BTOPOW PONAW. Bce co3gaHHble ponM M KOMMYECTBO Ha3HAUEHHbIX
COTPYAHMKOB OyayT OTOOPAXKaTbCs B NaHeN BKNagkn Ponu.

Mocne Toro Kak byayT co3faHbl posuv, HeOHBXOAMMO OpraHN30BaTb Paboynii NpoLecc.
7.1.2  Tpouecc

[lns Toro uTobbl CO3AaTh NPOLIECC YTBEPXKAEHMA, MeperanTe Ha BKNaaky MNpouecc 1 HaxmuTe [1obaBUTb.

B OTKPbIBLUEMCA OKHE BBeANTE MNapaMeTpbl YTBEPKAEHNA:
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[obaeuTb X

[Nata navana* 2018-12-31 [ata okoHuanma*  2020-01-01
Kog* 14 Hazpanwe®  YTeepokaeHwe oTnycka
Tun cogepskmmoro®  OTnyck CoTpyaHuk
fomkHoCTE —--------- Otpen  ----------
Kop y3na Ha3sgaHwve yana
1 Yreepxaetue HR )|
2 YTBep#AeHNE Ha4anbHNKOM OTaena ||

OTmeHa

Jlata Hayana/OKOHYaHWA — laTa Hayana N OKOHYaHWA AENCTBMA MOHOMOYNIA MO YTBEPXKAEHUIO
Kopa — BHYTpeHHNIA ngeHTMdrKaTop Npouecca

Ha3BaHue — Ha3BaHMe npouecca

Tun copep>XMMoro — TUM OTCYTCTBUA, KOTOPOe HeOOXOAMMO YTBEPAUTb
CotpyaHuk/OTtaen/[onXkHOCTb -3aMoNHNTE AaHHbIE MOJA, eCI NPOLECC YTBEPKAEHNA AOSIKEH
OblTb OrpaHNYeH OTAENbHbIM COTPYAHUKOM, OTAENOM UM AOKHOCTBIO.

HnaToro 4TOObI LI,O6aBl/ITb Y37bl pa6ouero npouecca, HaXMNUTE Ha MUKTOrPaMmy N BBeANTE Ha3BaHNA
AONA KaxXAoro y3na, nocne 4ero HaxmMnTe Ha KHOTKY nOﬂTBepﬂMTb.
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PepaktnpoBatb X

Hata Havana® 2018-12-31 [ata okoHuaHwa*  2020-01-01
Kog® 14 Hassanwe®  YTeepixaeHWe OTnycka
Tun cogepxumoro® OTnycK CoTpygHuK
JOAKHOCTE  =--mmmmmmm Otgen  Otaen
Kop yana HasgaHwe yana
1 YreepxkgeHue HR T
2 YTBEpXKAEHWE Ha4aNbHUKOM O... T

MNoateepantb | OTmeHa

[nAa Kaxaoro y3na HeobXoAVMO Ha3HaUNTb OTBETCTBEHHbIX 3a YTBEPXAeHWMe. [1nA TOro 4tobbl Ha3HAUNUTD
yTBEpPKOALWMX, MepenanTe Ha BKNaaKy Y3en.
713 VYsen

Ha aaHHOM BKNaake 0TOOPaXKaloTCA CO3AaHHble paHee y3nbl pabouero npoLecca.

]
HnaTtoro 4TOObI OTPedaKTNPOBaATb y3€/ pa6oqero npouecc, HaxXMMTE Ha NMNKTOrpaMmmy E
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PepaktvpoBaTtb X

Koa yana* 1 HasgaHwe yana®  YTeepxaeHwne HR
YTBepKAaWMA  YTBep KAato0LIMIA OTNYCKA OBnacTe yTEEPXACHMA  Bce
A v Q v
YBE40MAALLMA YTeepxaaoumil otnycka (HR) Ob6nacTs yeegomnenms  Bee

YTBEp®KAawLWWA No oTaeny

OTmeHa

Bbl6epl/lTe PoOb 1 NOJIHOMOYMA  YyTBePXKAAKOWero, yseJoMIAWEero u obnacTb yTBEePXKAOEHNA. ObnacTtb
yTBEPXOAEHNA MOXET BKIKYaATb KaK CBOW OThes], Tak U BCO OopraHn3auunio. B OaHHOM npumepe obnacTtb
yTBEPXAEHNA ONA HR MeHe[Xepa — BCA OpraHn3auna, a 1A HadalibHWKa OTAeN1a — TONTbKO COOCTBEHHBIN oTaen.
[Nocne TOro Kak Bce HeO6XO,D,I/II\/lbIe M3MeHeHWA 6)/,£lyT BHeCeHbI, HaxkmMmunTe nOﬂTBepﬂMTb.

7.2 3asiBKM Ha OTCYTCTBUE U PYyYHbIE KOPPEKTUPOBKM rpadivka

Mocne Toro Kak GyayT co3faHbl POnn 1 OpraHM3oBaH pabounii Npouecc, B cucteme 6yayT AOCTYMHbI 3aABKM Ha
OTCYTCTBUE U PyYHble KOPPEKTUPOBKM rpaduKa.

7.21 Pa3smeLLeHvie 3asBK1 Ha OTCYTCTBUE

[na Toro ytobbl NOAYUMTL NOATBEPKAEHME Ha OTCYTCTBME UM KOPPEKTUPOBKY rpadurka, COTPYAHNK AOMKEH
BOWTM B CUCTEMY NO[ CBOEW YUETHOWM 3aMMUChI0, MCMOSb3yA CBOM ID 1 AnUHbBIN Naposb (Cm. n. N 6.2), nnbo noaatb
33ABKY C MOMOLLbIO MOOUABHOTO NPUAOXKEHWA.

Ecnn cotpyaHWKy He 3adaHbl JOMOMHWUTENbHbIE MOMHOMOYMA, ANA Hero OygeT AOCTYMHa TOMbKO BKAaAKa
«[locelweHne»

[1na Toro 4ytobbl Pa3mMecTuTb 3asBKY Ha OTMYCK, NepenanTe Ha BKNaaky [3anpoc]> [OTnycK] v HaXXmuTe Ha KHOMKY
Job6asuTh.
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B OTKPbIBLWIEMCA OKHE BBeAWTe AaTy Ha4asla, OKOHYaHWA 1 TUM OTMNYCKa, Nodie Yero HaxxMmuTe I'Iomsepumb.
New X
Bpemna Hauana*  2019-11-03 00:00:00

Bpema  2019-11-16 00:00:00

OKOH4aHna"

Tun*  ExeroAHsbIn oTnNycK

MpuurHa

Otmena

3asBKa byaeT pa3mMellieHa 1 el byaeT NpUCBOeH CTaTyc B oxmnagaHum. Mocne 3Toro oHa CTaHeT AOCTYMHOW Ana
yTBEPXKAEHNSA.

[Tocne Toro Kak 3asBKa 6y)1eT yTBEpPXAEHA BCEMU YTBEPXKAAOWNMK, ee CTaTyC MU3MEHUTCA Ha YTBep>KLleHO.
7.2.2 YTBEpKOEHME 3asIBKM Ha OTCYTCTBUE

[na Toro 4tobbl yTBEPAUTD 3aABKY Ha OTCYTCTBUE, YTBEPXKAAOLIMIA JOMKEH BONTU B CUCTEMY MOA CBOEN YUETHOM
3aMUCbio, NCNONb3yA CBOM ID 1 NNMYHBIM Naposb (CM. N. N 6.2)
Ha Bknagke lNMocelleHne > YTeepkaeHWe ansa Hero 6yayT AOCTYMHbI Pa3melleHHbIE 3aABKM.

[na Toro uTo6bl YTBEPANTL 3aABKY, BbIOEPUTE €€ 13 CMMCKA U HAXKMUTE Ha MUKTOrpammy

[na Toro uTo6LI NPOCMOTPETDL 3aABKY, HAXKMUTE Ha NMUKTOrpammy

HOna Toro YTOObI OTKNOHUTL 3aABKY, HaXXKMUTE Ha MNMUKTOrpamMmy x

8 YnpasneHue yctpoincrsamm B Bio TA8.0
8.1 [lobaBneHue ycTponcTs

B BioTA8.0 4OCTYNHO aBTOMaTUYECKOE U pyYHOEe A0DaBNEHME YCTPOWCTB.
8.1.1  Astomatudyeckoe fobaBneHue yCTPOMCTB

[na Toro ytobbl 06aBUTb HOBOE YCTPOWCTBO, MPENANTe Ha BKNAAKYy YCTPOMCTBO. Ha AaHHOWM BKnaake OyayT
OTOOparkeHbl BCe YCTPOWCTBA, AOCTYMHbIE B TOKANIbHOW CEeTU.
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[na Toro 4tobbl YCTPOWCTBO ObINO OOHapyxeHo cepsepom Bio TA 8.0, AomKHbI OblTb CKOHOUIYPUPOBaHDI
cnefyowme napameTpbi:

YCTPOWCTBO AOMKHO noaaepkeaTtbca Bio TA 8.0. CNMCOK NoaaepX1MBaemMbIX YCTPOWCTB NPUBEAEH B
[MpunoxeHun A

BctpoeHHoe MO ycTponcTBa AOMKHO NoAAePKMBATb GYHKLMOHAN yyeTa paboyero BpemeHu.

B HacTpolikax yCTpoicTBa AomKkeH ObiTb YKa3aH IP agpec 1 nopT obnayHoro cepeepa Bio TA 8.0

Bonee noapobHaa MHGopPMaLMA O HACTPOIKax YCTPOWCTB NpMBeeHa B COOTBETCTBYIOLLNX PYKOBOACTBAX.
B cTpoke cTaTyca NpuBOANTCA Clneaytoas MHGopmMaL s 06 YCTPOICTBe:

8.1.2

CepunHbIn HOMEpP YCTPOWNCTBA;

Nma ycTponcTBa — A4nA aBToMaTUUeCK A00aBNEHHbIX YCTPOMCTB aBTOMATUYECKM NPUCBAUBAETCA NMA
Auto add, MOXeT ObITb M3MEHEHO NoMb3oBaTeNem;

30Ha — 30Ha, KOTOPas Ha3HayeHa Ha YCTPOMCTBO. [11A aBTOMaTUUeCK A00aBNEHHbIX YCTPOMCTB
yKa3blBaeTCA Kak «He aBTOpr30BaHOY;

IP ycTtpowncTBa — IP-agpec ycTpolcTea Ha MOMeHT fobasneHua. na Toro 4ytobbl 0To6pa3nTb TekyLwmii IP
aapec yCTPoWCTBa, obaBbTe AnA OTOOPaKeHNA B TabnnLe KONoHKY PeanbHbii IP;

CocToAHne — COCTOAHME CBA3M C YCTPOWNCTBOM. o . CBA3b eCTb, @ CBA3b OTCYTCTBYET, - Ha
YCTPONCTBO HE HAa3HAYEHa 30H3;

MNocneaHAA aKTMBHOCTb — BpeMA NOyUYeHNa NOCNeHNUX AaHHbIX;

Kon-Bo nonb3oBaTenen — KoNMYyecTBO COTPYAHNKOB Ha YCTPOWCTBE;

Kon-Bo oTn. nanbLes/Kon-Bo NNL/KON-BO PUCYHKOB NIAJIOHN — KONMYECTBO 3aperucTpupOBaHHbIX
BromeTpUUecKmnx WabnoHOB AaHHOIO TUMa.

[lo6aBrneHue yCTPONCTB BPYUHYHO

[na Toro utobbl 406aBUTL YCTPONCTBO BPYUHYIO, MEpenanTe Ha BKNaAKY [YCTPONCTBO] > [YCTPOMCTBO] 1 HaxkMUTe
KHOMKy [lJo6aBuUTb.

B OTKpbIBLIEMCA OKHE BBeAWTE NapaMeTpbl YCTPOWCTBa:
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Job6aeuTb X

Wma ycTponctea®  G3

CepuiiHblin HomMep®  24HF43JFL3411AC IP ycTpoiicTea*®  192.168.1.202
30Ha - YacosoW noac*  Etc/GMT+4
YcTponcTeo ana perncTpaumn®  Het YcTponcTeo ans y4eTa nocewaemoctn®  fla
MoaTsepxkaeHne pabotel* 10 Pexxum nepegaun’  Pexum pean. spem.

OTmeHa

e WmaA ycTpoiicTBa — UMA J0OaBNAEMOro yCTPONCTBa;

o  CepunHbIN HOMEP — CEPUNHbBIN HOMEP YCTPOWCTBA;

e 30Ha — BblbepuTe 30HY, B KOTOPYIO HEOOXOAMMO A0DaBUTL YCTPOWCTBO;

e YCTPOWCTBO AN1A perucTpaumnm — eciv BolbpaH BapuaHT [a, BCe COTPYAHWKM, 3aPerMCTPUPOBaHHbIE Ha
YCTPOWCTBE, OyAyT aBTOMATMUECKN 3arpy»kaTbCA Ha CepBep;

e |PycTponcTea - IP agpec fob6aBnaemoro ycTponcTea;

e YaCcoBOM NOAC — YaCOBOW MOAC, B KOTOPOM Pa3meLLeHO YCTPOWVCTBO;

e YCTPOWCTBO /1A yueTa NocellaeMoCcTy — onpegensaeT, OyaeT i yCTPONCTBO MCMONb30BaTbCA A1
yyeTa nocelaeMocTu;

e Pexumm nepenaum — onpegenseT, NnepeaaBaTb M JaHHbIE B PEXMME peanbHOro BpeMeHu Ui npu
CUHXPOHM3aLNN.

,ﬂJ’Iﬂ TOro YTOOBbI NMPUMEHNTb BHECEHHbIE N3MEHEHNWA, HaXXMUTE HOﬂTBep,D,I/ITb.
8.2 [lobaBrneHue COTPYAHWUKOB Ha YCTPOMUCTBO

[na Toro 4ytobbl 3arpy3nTb JaHHble COTPYAHMKOB Ha YCTPOWCTBO, HEOOXOAMMO 106aBUTb YCTPOWCTBO B 30HY.
BblbepuTe Hy»KHOE YCTPOWCTBO B CMNCKE M HAXXMUTE Ha ero CepUIHbIA HOMEpP. B OTKPBIBLIEMCA OKHe BbibepuTe
HeoOXOAVMYIO 30HY U HaxkmKTe MNoaTBEPANUTD.

Pepaktupogath X

Mms ycTponctea®  Auto add

CepritHbIR Homep® IP yeTporcTea*
3oHa® 2 Yacoeown noac*  Etc/GMT+2
YCTpONCTEO ANA permcTpaumn®  Her YeTpOWCTED ANA yyeTa nocelwaemoctu®  [la
NoateepkaeHve pabotel* 10 Pexcim nepefaquv®  Pexxum pean. Bpem.

OTmeHa

Mocne 3TOro, BCe COTPYAHWKM, MPUMUCAaHHBIE K AAHHOW 30He, OyayT 3arpyskeHbl Ha YCTPOWCTBO, a BCe
COTPYAHWKM C YCTPOWCTBA OYAYT BbITPYKEHbI B YKa3aHHYIO 30HY.

Ecnu 3aperncTpupoBaHHble Ha YCTPOWCTBE COTPYAHMKM He AO/MKHbI YUMTbIBAaTLCA Ha CepBepe, TO YCTPOMCTBO
cnenyeT NpeaBapuTenbHO A00aBUTL B HOBYIO 30HY, a 3aTeM NepemecTuTb B Tpebyemy!io.
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»@5 MprMeYaHne: eCiv Ha YCTPOWCTBe OblN 3aperncTprpoBaH CoTpyaHvK ¢ 1D, cosnagatowmm ¢ ID gpyroro
COTpYyAHVKa Ha cepBepe Bio TA, To Npy 0bMeHe faHHble COTPYaHWKa OyayT U3MeHeHbl
[na Toro utobbl CO3AaTb HOBYHO 30HY A4N1A YCTPOWCTBA, BbiOepuTe YCTPOWCTBO B CMMCKE U HAXKMITE KHOMKY HoBas

30Ha.

B OTKPbIBLWEMCA OKHE BBeNTE Ha3BaHWE 30Hbl, YKaX1Te POANTENTIbCKYIO 30HY (I'IpM H€O6XOL],I/IMOCTI/1) N HaxXMute

[MpUMeHNTb.
Hoeas 30Ha

Koa zoHel® 3
HazeaHwe 3oHbI®  TpaHcdep

Pogwt. 30Ha 2

OTtmeHa

8.21 YnaneHue coTpyaHUKOB C YCTPOWCTBA
[ns Toro uTobbl yaanuTb BCe AaHHbIe COTPYAHMKOB C YCTPOWCTBA, BbIbepUTe ero B CMMUCKEe U HAXKMUTE KHOMKY

OUnCTUTb BCE AaHHbIE.

Mocne yaaneHusa AaHHbIX, 0TOOpaykaemMoe KONMYeCTBO COTPYAHWUKOB, WabNOHOB OTMNEYaTKOB ManbLes 1 ApYrnx

6I/IOMeTpl/IquKl/I>( OaHHbIX N3MEeHUTCA Ha 0.
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8.3 [lononHuTenbHble BO3MOXHOCTM paboThl C YCTPOMCTBAMM
8.3.1  YpnaneHHas peructpaums BUOMETPUYECKUX AaHHBIX

B Bio TA 8.0 gocTynHa yaaneHHaa peructpauns wabnoHoB oTneyaTtka nanbLa Ha yCTPOWCTBe.
[ns Toro ytobbl 3aPErncTPUPOBaTb OTMEYATOK MafibLia Ha YCTPOWCTBE, BolbepuTe ero 13 Crnncka, nepenamTe Ha
BKNaAKY «MeHIo YCTPOMCTBa» 1 BblbepuTe NyHKT 3aperncTprupoBaTh YaaneHHo.

B OTKPbIBLWIEMCA OKHe BBeanTe cnefylowmne napamMeTpbl:

3aperncTpupoBaTh yaaneHHo X

Tun Guom. gaHHbx*  OQTneyatok naiasua
ID cotpyaHuka* 12

Maneu*  (Nleean)bonbwon

OTmeHa

e  Twun 6MOM. AAHHDBIX — TUMN BUOMETPUYECKNX AAHHbIX.
e ID coTpygHuKa - ID coTpyaHVKa, AnA KOTOPOro HeoOXoaMMO 3aperncTprMpOBaTh OTMEYATOK.
e [laney — BblbepuTe Naned.
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Mocne HaxaTua KHomkK lMoaTBepAnTb Ha YCTPOWCTBE OTKPOETCA WHTepdenc pernctpaumm OTrneyvaTKoB.
3aperncTprpoBaHHbie oTnevaTky OyayT 3arpyKeHbl B CUCTeMY aBTOMATUUECKN.

9 Yuet pabouero BpemeHu B Bio TA 8.0

[ns opraHnsaumm yyeta paboyero BpemeHus BioTA8.0 ansa oTaenoB opraHm3aumm Unm oTaenbHbIX COTPYAHUKOB
OOMKHbI ObITb CO3AaHbl PACMNCAHUA, CMEHbI U TPadKKK PaboTbl.

9.1 O6wwue npasuna yyeta paboyero BpeMeHH

Obulve npaeuna yyeta paboyero BpemMeHn HaCTPamnBaloTCA Ha BKaake [MoceueHne] > [Mpasunal. [nobansHble
NpaBuna PacnpoCTPaHAITCA Ha BCE OTAENbI.

9.1.1 basoBble HACTPOMKY

VlHTepBaﬂ MOBTOPHOIO CYUTbIBaAHWA: YCTaHaBIMBaeT BpeMeHHOI7I MPOMEXYTOK (B MVIHyTaX) ana NOBTOPHOIo
CYNTbIBaHNA. Hanpwvtep, eC/i yCTaHOBJ/1€Ha 1 MWHYTa, TO ANA COTPYAHWKa, OTMETUBLLErocA HeCKOJIbKO pa3 B
Te4yeHne MMNHYTbl, CCTeMa 6y£l,eT Y4YnTbIBATb TOJIbBKO MEPBYIO OTMETKY.
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9.1.2 Hactpoiika BbIXOAHbIX

[03BOMIAET YCTAHOBUTL ONpefenieHHble AHW B KaueCTBe BbIXOAHbLIX 1 33AaTb MpasBuia yyeta CBEPXYPOUHbIX AA
3TUX OHEN.

9.1.3 Hacrpoika cBepXypOUHbIX

YueT CBepXypOUHbIX:
e  OTKMNOUYNTb CBEPXYPOUHbBIE - HE YYUTbIBATb CBEPXYPOUYHO OTpaboTaHHOE Bpems
e [loacueTt CBepXypOUHbIX — YUNTbIBATb CBEPXYPOUHbBIE, OCHOBBIBAACH HA BPEMEHWN OTMETOK.
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e YTBepKAeHUe CBePXYPOUHbIX — YUMTbIBATb TONBKO YTBEPXKAEHHbIE CBEPXYPOYHbIE
e [lpuopuTeT yTBEPKAEHUA CBEPXYPOUHbIX — C MPUOPUTETOM YUUTHIBATH CBEPXYPOUHbIE, YTBEPXKAEHHbIE
pyKoBOAMTENEM

9.14 Hactpoitka noagcyeTa

[MpaBuia nogcyeta
[JaHHble HACTPOWKM yueTa OTMETOK Ha BXOA W Ha BbIXOA AENCTBUTENbHbBI TOIbKO B CIly4Yae, KOrAa B HAaCTPOMKaX
PaCMMCaHVA BKIOYEHbI MYHKTbI «00A3aTeNbHbI MPUXOa» 1 «0BA3aTENbHbIN YXOa»
[ocTynHbl cnegytouine npasmna NoacyeTa:
e CynTaTb OTCYTCTBMEM OMO3AaHMe, NpeBbllwatowee N MUHYT UV PaHHUIA YXO[, NpeBbiwatowni N MUHYT
e OTCyTCTBME OTMETOK Ha BXOA WM BbIXOA CUMTATb OTCYTCTBMEM WM OMO3faHUeM/PaHHUM yxoaom Ha N
MUHYT

Koapbl CTaTyCcoB - faHHble 3HaYeHWA ABNAITCA KOJamy CTaTyCOB COOTBETCTBYIOLNX COObITUIA. Takm 0bpasom,
Npuv NOyYeHUIN OT YCTPOICTBA, HanpumMep, CObbITUA ¢ Kogom 0 OHO ByfeT NPUHATO Kak Mpuxop.
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9.1.5 Hactpoiku npunoxeHus

CHUMOK: yCTaHaBn1BaeT, TpebyeTca M GOTo ANa perucTpaumum OTMeTKN

Kop paboTbl: yCTaHaBnMBaeT, TpebyeTca N BBOA KoAa paboThl ANA perncTpaumm OTMeTKN
DyHKLUMOHaNbHble KNaBULLN: yCTaHaBAUBaeT, TpebyeTca N BbIOOP BUAA OTMETKIN NP perucrTpaLmn
[1na coxpaHeHna HacTpoek, Haxkmnte COXpaHUTb.

9.1.6 [pasuna no otgenam

Bbl MOXeTe ﬂ06aBl/ITb NHOMBMAYabHbIE MPaBWla ANA Kaxxgoro otaesa

HaxmuTe KHoMKy [106aBUTb, UTOObI J06AaBNTL HOBOE NMPABWO A1A OTAeNa.
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Jo6aentb X

Hazsanwe* [pasuno 1

OTtgen*  Otgen

Mpaeuno otaena HacTpoikn cBepXypOUHbIX
Koraa onosganve npesbiwaet™ 100 MWHYT, CHUTAETCA OTCYTCTBMEM
Korga paHHWil yxog npesbiwast™ 100 MHHYT, CHMTAETCA OTCYTCTBHEM
OTCyTCTBMEM NPUXO4a CHWTaTe®  Onosgadne 60
OTCYTCTBNEM YXOA8 CHMTaTb®  PaHHWUI yX0A4 60

OtmeHa

HpaBVIJ'Ia anAa otTaenos Co34ak0TCA aHalorM4yHoO rnodanbHbIM npaBnnam, 3a NCKNKYeHNeM TOro, YTO YKa3blBaeTCA
oTaen, Ha KOTOprI7I PaCnpPOCTPaHAKTCA AaHHbIE MpaBWia.

9.2 Co3snaHue MKCMPOBaHHOIO pacnmcaHus

[nsa Toro 4ytobbl A00aBWTH pacnUcaHne C QUKCUPOBAHHBIM TPadUKOM pPaboTbl, MepenauTe Ha BKNAAKY
[MoceweHune] > [CmeHbl] > [PacnncaHne] u HaxxmuTe [lo6aBnTb 06bIYHOE pacnmcaHue.

B OTKpbiBLWEMCA OKHe BBeAMTE CreayloLve napameTpbi:
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[lo6aBuTb 06bIMHOE pacnucaHune X

Haszpanwe® Pacnucanme 9-18

BasoBble HACTPOWKK Hactpowku nepepsisa HacTponka Bpemenn BHe rpaduka Hactpovika yposHen CY Hactpoukn npae
Mpuxoa®  09:00:00 Yxoa*  18:00:00 CoBMeLy. [}
AeHb(-1)
Hauano y4era  08:00:00 Coemewy,. 4] Hauano y4eta  17:00:00 Coemell. ]
npuxoaa* AeHb(-u1) yxoaa* AeHb(-u)
Okonuanwe yueta  10:00:00 Coemen, 0 OkoHuaHwe y4eta  19:00:00 CoBmell. 0
npuxoaa* AeHb(-M1) yxoaa* AeHb(-1)

Pabouun gens® 1,0

AeHb(-u)

*¥Yeegomnerne

1.Pacuet EpemMeHN B COBMELLEHHBIX AHAX BEAETCA OT BPMEHW NpUXoaa.

MNoaTeepauTh OTMmeHa

9.21 bBasoBble HACTPOMKY

e [lpuxoa — Bpema Hauana paboTbl.

e YXop - BpemMA OKOHYaHWA paboThl

e Hauano yyeta npuxopaa/yxofa — Bpems, C KOTOPOro HAUMHAETCA yUeT OTMETOK Ha BXOA/BbIXO ANA
yyeTa pabouero BpemeHu.

e CoBMelleHHbIN ieHb/IHW — UCMOMNb3yeTCA NpY CO3AaHMM pabouelt CMeHbI, BbIXOAALLEW 3a npeaess
O[IHOrO AHA. T.e. NP YKa3aHHOM KONMYeCTBe COBMELLEHHbIX AHEM — 2, Hauano paboTsl byaeT
YUUTBIBATLCA B MEPBbIV [JeHb, @ OKOHUAHWe — Ha TPETUI feHb.

e Pabouunit feHb — KONMUYecTBO paboumx AHeN, KoTopble OyayT 3aCUnTaHbl 3a YKa3aHHOe Bpema paboTbl.

9.2.2 Hactpoiku nepepbiBa

Pepaktmposatb X

Hazeanme® Pacnucadue 9/18

Ba3zoBble HAaCTPOMKK Hactpowku nepepeiea HacTpoika BpemeHmn BHe rpaduka Hactpoika yposHen CY HacTpoikv npae
Hazsanwe Hauano OkoH4aHne [NpoaonXNTENLHOCTE Tun nogcueta
Obeg 12:00:00 13:00:00 60 ABTOMETUYECKWMI BbIMET

n 1 CrpaHuua MoaTeepanTs Bcero 1 3anwcen 10 ¥

MoareepanTb OTmeHa
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BbibepuTe 13 Cnincka Heobxoanmble Nepepsbisbl (MpK HeobxoaMMOCTM). MNoapobHee o NepepbiBax CM. M. 9.4
[ns coxpaHeHus Bbibopa, HaxkmuTe MNoaTBepaAnTD.

9.2.3 Hactpoinku BpeMeHu BHe rpaduka

[o6aBuTb 06bI4YHOE pacnucaHue

HasgaHwe® Pacnwncarwe 9-18

basoBble HacTpONKK Hactpoikun nepepeisa

PaHHWiA npuxoa”  MrHopypoBaTh

Mo3aHni yxoa*®  MrHopuposats

HacTpoika BpemMerm BHe rpaduka Hactpoiika yposHen CY Hactpoiku npae ~

MWHWM. paHHWA NpyUxoa*

MuHyT(-b1)

MUHMM. NO34HUIA yXO4*

MuHyT(-b1)

MoaTBepanTL OtmeHa

PaHHMI NpuXOA/NO3AHUIA YXOA4— WrHOPUPOBATH PaHHWUIA MPUXOA/MO3AHUIA YXOf WM YUUTbIBaTb €ro Kak

PaboTy/CBEPXYPOUHbIE.

B cyyae edm PaHHNN I'Ipl/IXOJIl/ﬂO?:JZlHVIl;I npunxoa Y4nTblBaeTCAH, HeoOXxoANMO YKa3aTb MWHMMallbHOE

H€O6XOLLI/IMO€ ANA yyeTa BpeMA.
9.24 Hactpouka yposHei CY
Job6asutb 06bI4HOE pacnucadue
Hasganwe®™ Pacnucanwe 9-18

Ba3oBble HAaCTPORMKK HacTponku nepepbisa

YpOBHW CBEPXYPOUHLIX®  MTHOPUpOBaTh

CY 2 yposHa™

Yac(-bi)

X
HacTpoika BpeMeHW BHe rpadmka HacTpoika yposHen CY HacTpoikn npae ~v
CY 1 ypoena*
Yac(-b1)
CY 3 yposna*
Yac(-b1)
MNMoaTeepanTs OTMeHa

YPOBHU CBEPXYPOUHbIX — MIFTHOPMPOBaTb CBEPXYPOUHYIO PaboTy, MO0 YCTaHOBUTL YPOBHU CBEPXYPOUHbIX (B

yacax).
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9.25 Hacrpoika npasun

[o6aenTb 06bIMHOE pacnncaHue X

Haseanwe® Pacnwcadwne 9-18

Ba3oBble HACTPONKK HacTpoikin nepepbiga HacTpoika BpemMerm BHe rpaduka Hactpoika yposHen CY Hactpoikv npas
Heobxogumein npuxog™  [a Heobxogumbin yxog*  fAa
PaspelwmTs nosgHni npuxog* 0 PaspewmTs paHHUA yxoa4* 0

WMHTepean nosTopHoro

Twun WHTEPBAna CHYWTbIBAHWA™ CornacHo npasnnam
CHUTbIBAHWA™

MNepexog Ha chegyrowyro  00:00:00
YuMTBIBATE CTaTyC OTMETKM®  HeT pExXoa Ayrowy!
CMeHy*

CTmeHa

e Heobxoaumbii npuxoa/yxof — NnapameTp onpeaenaeTt TpeboBaHWe Hanuuna obA3aTeNbHON OTMETKM
Ha BXOQ W BbIXO[.

e Pa3spewunTtb NO3aHUN NPUXOA/PAHHUN YXOL — MAKCUMASIbHOE AOMYCTUMOE BPEMA, B TeUeHe
KOTOPOro He ByayT yunThIBaTbCA ONO3AaHMA U PaHHWE YXO[bl.

e Tun uHTEpBasa CYNTbIBAHUA — YUYUTHIBATL JIX MOBTOPHbIE OTMETKI B TEUEHWe onpefeneHHOoro
WHTepBana BpemeHn CornacHo rnobanbHbIM NPaBmIam, MK 3aaTb NOb30BATENBCKOE 3HAUEHMe.

e  YuuTbiBaTb CTATYC OTMETKU — MPUHNUMATbL SN B PACYET KOLbl OTMETOK, MOJy4YaemMble OT yCTPONCTBaA. [1pu
BKIKOYEHNIN AaHHOW QYHKLMM, CUCTema ByfeT YUnTbiBaTb KOAbl OTMETOK (MpUxoa/yxoa) ANA pacyeTa
paboyero BpemeHu. [pr OTKNoUEHNN, KaxAaa NepBas OTMETKa OyAeT CUMTATbCA 3a BXOA, a Kaxxaan
BTOPaA — 3a BbIXOA.

e [lepexop Ha ceayolyo CMeHY — YKa3blBaeTCA BPeMA Havana HOBOWM CMeHbl (Mo ymonuanumio 00:00).

[Mocne TOro Kak 6yﬂ,yT YKa3aHbl BCe HeO6XOJJ,I/IMI>Ie MapaMeTpbl, HaxxMnTe nOﬂTBep,[I,VITb OnAa COXpaHeHUA
HaCTpOeK.

9.3 CospaHue rMbkoro pacnucaHns

MMOKIMIM rpadmK PpaboTbl OTAMYAETCA OT OObIYHOMO TeM, YTO /1A HEMO He 3a[aeTCA Havyano 1 OKoHuYaHme paboyero
AHA. COTPYAHUK MOXET OTMEUaTbCA Ha BXO[ U BbIXO[ B Nt0O0e Bpema B A0NYCTUMOM MHTEPBANe; eUHCTBEHHBIM
0643aTenbHbIM YCIIoBMEM ABNAETCA obLjee Bpems paboTbl.

[na Toro ytobbl AO0OABUTL PaCMMCaHME C TMOKUM rpaduKom paboThl, Nepenante Ha BKNaaky [MoceujeHne] >
[CmeHbl] > [PacnucaHme] u HaxxmnTe [lobaBuTb rMbKoe pacnuncaHue.
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B OTKPbIBLUEMCA OKHE 3afanTe aegyroume napameTpbl:

[obaBuTb rmbkoe pacnucaHue
Hazpanme* [wmbkoe pacnncaHne

BasoBble HacTpOWKK HacTpolika BpemeHu BHe rpaduka HacTpowka ypoBHen CY

Mpwxoa*  08:00:00 Yxop*  19:00:00

PabGouee epema® 240 Paboumnm geHe* 1,0

MuHyT(-bI) Jetb(-n)

Tun paboTel®  OBbiuHan paboTa

“¥YpepomMneHue

1.PacyeT BpeMeHW B COBMELLEHHbIX AHAX BEAETCA OT BPMEHW NPUX0oaa.

9.3.1 bBasoBble HACTPOWKH

HacTtpoiikn npaemn

CoemeL, 1
LeHb(-u)

MNoaTeepants OtmeHa

° anXOﬂ — BpemA Ha4alla y4yeTa pa6oqero BpemeHNn. OTmeTKM, nonyyeHHble 4O 3TOr0 MOMEHTaA, YYTEHbI

He GyayT.

e YX0p - OKOHYaHMe yyeTa pabouero spemeHun. OTMETKM, NONyYeHHbIe NOC/e 3TOrO MOMEHTA, yUTeHbl He

OyayT.
e Pabouee Bpema — 0NNTENLHOCTL pabouero AHA (B MUHYTaxX).

e Pabouunii geHb — KOMYeCTBO Paboumx AHeN, COOTBETCTBYIOLWMX AaHHOMY pabouemy BpemeHMU.

e Tun paboTbl — paboTa B OObIYHbIV IeHb UK B BEIXOAHbIE.
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9.3.2 Hactpouku BpeMeHu BHe rpaduka

Jo6aBuTb rMBKOe pacnucaHme X
Hazsanue* [wbkoe pacnucaHwe

Ba3zoBble HAaCTPOMKK HacTporka BpeMeHn BHe rpaduka Hactpoika ypoeHen CY HacTpoiku npaemn

MNozanvia yxoa*  Wrnopupoeate Murim. no3annit yxos®

MunyT(-61)

MoaTeepanTh OTtmeHa

e [103aHUIN YXO — UITHOPMPOBATb MO3AHUI YXO[ UM YUUTBIBATb €10 Kak paboTy/CBEPXYPOUHbIE.

B cnyuae ecnv NO3AHUIA NPUXOA YUUTHIBAETCA, HEOOXOAMMO YKa3aTb MUHUMANbHOEe HeobXxoanmoe AnA yyeTa
BPEMA.

9.3.3 Hacrpoika yposHeir CY

[ob6aBuTb rubkoe pacnucaHue X
Ha3panwe* TubBkoe pacnncanve

BasoBble HAacTpOWKK HacTponka spemeHu BHe rpaduka Hactpoiika ypossen CY Hactpoikn npasun

¥poBHK cBepxypoUHblx®  MrHoprnposate €Y 1 yposna*

Yac(-bi)

CY 2 ypoBHA™ C¥ 3 yposHa*

Yac(-bl) Yac(-bi)

MoaTeepanTh OTmeHa

YpPOBHU CBEPXYPOUHBIX — MIFTHOPNPOBaTb CBEPXYPOUHYO PaboTy, MO0 YCTaHOBUTL YPOBHW CBEPXYPOUHbIX (B
yacax).
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9.34 Hacrpoitka npasun

[o6aenTb 06bLIMHOE pacnucaHue x
HassaHne® Pacnwncadwe 9-18
ba3oEble HacTPOMKK HacTpolku nepepeiea HacTpoiika BpeMeHU BHe Tpaduka HacTpoika ypoeHen CY HacTpoikv npae ~»
Heobxogumein npuxog®  [a Heobxoanmein yxog*  [lla
PazpelunTes NO3AHMMA Npuxoa* 0 Paspewuts paHHuia yxon* 0

WHTepBan NosTopHOrO
Tvn vHTepBana cHMTbIBaHWA®  COrNacHoO NpasMnam )
CYWTbIBAHWA™

Mepexog Ha cnegyrowyo  00:00:00
YUWThIEATE CTATYC OTMETKW™  Het
CMeHy*

OTmeHa

e Heobxoaumbiii npuxoa/yxon — napameTp onpefensaet TpeboBaHne Hanuuna 06A3aTeNIbHOM OTMETKM
Ha BXOQ W BbIXO[.

e PaspewnTb NO3QHUI NPUXOA/PAaHHNIN YXO[ — MaKCUMaNbHOE AOMYCTUMOE BPEMA, B TEUEHME
KOTOPOro He ByayT yuMTbIBaTbCA OMO3AaHMA U PaHHKWE YXO[bl.

e Tun nHTEpBasa CYNTbIBAHUA — YUUTHIBATL JIX MOBTOPHbIE OTMETKI B TeUYEHWe onpefeneHHOoro
NHTepBana BpeMeHu COrNacHo rnobanbHbIM MpaBnnam, Ui 3aaatb Nob30BATENbCKOE 3HAUEHNE.,

e  YuyuTbiBaTb CTATYC OTMETKM — MPUHNMATbL NN B PACYET KOLbl OTMETOK, MOyYaemMble OT YCTPOMCTRa. [1pn
BKIKOYEHNIN JaHHOW QYHKLMM, CUCTeMa ByeT yUMTbiBaTb KOAbl OTMETOK (Mpuxoad/yxoa) ANnA pacyeTa
paboyero BpemeHn. [pr OTKNOUEHNN, KaxXAaa NepBas OTMETKa OyaeT CUMTATbCA 3a BXOZ, a Kaxkaan
BTOPaA — 3a BbIXOA.

e [lepexop Ha CefyoLWyo CMEHY — YKa3blBaeTCA BPEMA Hayana HOBOW CMeHbI (Mo ymonuanumio 00:00).

Mocne Toro Kak OyayT yKaszaHbl BCe HeOoOXOAVMble MapameTpbl, HaxmuTe [MoaTBepAWTb 419 COXpaHeHUs
HaCTPOeK.

9.4 Tlepepbisbl

[epepblBbl — 3TO BPEMEHHbIE MHTEPBASbI, B TeUeHNe KOTOPbIX yueT paboyero BpemeHn He BefeTcA. [lepepbisbl
MOTYT ObITb J0OaBNEHBI TOMBKO K PACMNCAHUAM C GUKCUPOBAHHbBIM MPaduKom. na Kaxkaoro pacnmMcanma MoryT
ObITb 4OOABNEHbBI OAVH WM HECKOMBbKO NepepbiBOB.

[lns Toro uToOblI [OOABMTL HOBLIN MepepblB. NeperanTe Ha BkNaaky [MoceuweHne]> [CmeHbl]> [[lepepblBbl] U
HaxmnTe [lobaBUTb.
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B OTKPbIBLIEMCA OKHE BBeaAnTe ciefytowmne napamMeTpbl.

Jlo6aBuThb X
Hazeanue* Obep Cnocof pacyeTa®  ABTOMaTMYECKMA BbIYET
ba3oBble HacTpoWkK Hactpoiiin npasun
Hauano* 12:00:00 Oxonuanwe*  13:00:00

MpoponkutensHocTs® 60

Otmena

e Ha3BaHMe — Ha3BaHWe NepepbliBa

e (Cnocob pacueta — cnocob yyeTa paboyero BpemeHn BO Bpemd nepepbiBa. JoCcTyneH aBTOMaTUYeCKNiA
BblUeT (Bpema OyaeT aBTOMATUUYECKN BbIYUTATLCA M3 OTPAbOTAaHHOTO), MM MO PerucTpaumm.

e Hauano/okoHuYaHMWe -Bpems Hayana 1 OKOHUYaHKA NepepbIBa

e [IpoAonmXnUTenbHOCTb — 06LLaA NPOACIKUTENIBHOCTb NepepblBa
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Pepaktnpoeartb

Hazsanne* Obeg Cnoco® pacyeta® ABTOMaTMUECKWIA BblyeT
Ba3oBble HacTpoWKK Hactpoikmn npaeun

Bpems A0 NOBTOpHOTO

MoBTOpHOE CHMTbIBAHWE"  CornacHo npasuaam
CUMTBIBAHWA™

YunTbiBaTb CTATYC OTMETKU®  HeT

OTtmeHa

e [lOBTOpPHOE CUUTBIBAHME - YUUTBIBATb /1M MOBTOPHBIE OTMETKM B TEUEHNE OnpeaeneHHOro
NHTEpPBana BpemMeH CorfacHo rnobanbHbiM Npasuaam, N1 3aaaTe NOb30BaTENBCKOE 3HAUEHME.

e YuuTbiBaTb CTAaTyC OTMETKM — MPUHUMATB NN B PACUeT KOfbl OTMETOK, Mosyyaemble OT YCTPOWCTBa.
Mpu BKNOUEHNN AaHHOW GYHKUMK, CMCTeMa OyAeT yumTblBaTb KOAbI OTMETOK (Mpuxoa/yxoa) ana
pacueTa pabouero spemeru. [pun OTKIIUEHNN, Kaxaan nepsas OTMeTKa OyaeT CUMTaTbCs 3a BXO[, a

KaxkaA BTOPAaA — 3a BbIXO.

Mocne TOro Kak OyayT yKasaHbl BCe HeobxoauMble MapamMeTpbl, HakmmuTe MoATBepAUTb ANA COXPaHeHWUs
HaCTpOeK.

9.5 CwmeHbl

CmeHbl B BioTA8.0 — 370 rpadukn pabouyero BpemMeHu Ha onpeaeneHHbIi BpeMeHHOM MPOoMeXyToK — oT 1 4o 366
aHen. GakTUYeckn cMeHa NpeacTaBnaeT cobon HeaenbHbIN, MeCAYHBIV WM CYTOYHBIM MaH PaboTbl.

[na Toro 4ytobbl AO6aBUTL CMeHy, nepenaumTe Ha BKNaAky [[Mocewerne]>[CmeHbl]> [CMeHb] U HaxmuTe
JobasuTth.

B OTKPbIBLUEMCA OKHe BeaunTe cegytowne napameTpbl CMeHbI
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[obaBuTb

HasgaHwe cmenbl*  CmeHa 5/2 ABTO-CMEHa |

Pacnucarue Q Ea. uamepenns*  Hegens Lnka* 1
Haasanne Mpwxog, ¥xon, Mepepbis Bc Mu Bt Cp Yr nr 6
Pacnucanu...  09:00:00 18:00:00 1 Pacnuca... Pacnuca.. Pacnuca.. Pacnwuca.. Pacnucadue 9-18
Mmbkoe pac... 08:00:00 19:00:00

Bcero 2 3anucen 20 v

*Yeegomnexne

1. 3aN0NHWUTE CMEHY Ha NPABOW CTOPOHE NyTem BbIBopa TaBAWLEI BpEMEHN C NIEBOW CTOPOHBI.

OTmeHa

e Ha3BaHMe CMeHbl — Ha3BaHWe cMeHbl, Hanpumep «CmeHa 5/2»

e ABTO-CMeHa — [ononHuTesnbHaa GyHKUMA AN NNaHUPOBAaHMA CIIOXKHBIX CMeH. B cnyyae ecnvi B
CMEHE HeCKOJ/bKO BPEMEHHbIX MepPUOAOB, 1 OHV MPOTMBOPEYAT Npasuiam yyeTa pabouero
BPEMEHM TO NMPU BbIYUCTIEHNN PabOYEro BpemeHu aBToMaTuueckn byaeT nponsseneHa
KOPPEKTUPOBKA.

Ona Toro yTOObl Ha3HaYUTb Ha OﬂpeﬂeﬂeHHbIVI AOeHb HYXHOe pacrnncaHune, Bbl6epl/ITe ero B Crincke cieBa

OBOWHBbIM LLIESTYKOM MOMEeCTUTe ero Ha Bbl6paHHbll7| AeHb B Crncke Crpasa. BbIxOfHble AHU HY>XHO OCTaBWUTb
MyCTbIMW.

Mocne Toro Kak OyayT ykaszaHbl BCe HeobXoavMble MapameTpbl, HaxmuTe [MoaTBepAWTb 419 COXpaHeHus
HaCTPOeK.

[na TOro uyrtoGL MPOCMOTPETb MapaMeTPbl CO3AaHHOW CMeHbl, BblibepuTe ee M3 cnucka. [HW Hepenu ¢
PaCNUCAHMAMM [NA KaXKAOoro AHA OTOOPA3ATCA Ha NaHenn Crpasa.

9.6 [pachukmn paboTbl

Ha Bknagke Mpadurkin Npom3BOAMTCA Ha3HaueHue CO3[aHHbIX paHee CMeH Ha AemnapTaMeHTbl UAK OTAeNbHbIX
COTPYAHWKOB.
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9.6.1 Tpadwmkmu pabotbl 0TAENA

[ns Toro utobbl co3aaTb HOBLIM rpadurK PaboTbl ANA OTAENa, NepenanTe Ha BKNaaky [MoceuieHne] > [Mpaduku]
> [paduk no otaenam] U HaxxkmuTe [1Jo6aBnTb.

B OTKPbIBLUEMCA OKHE Bbl6epl/ITe oTaenbl N CMeHbl. B BerHel;l MaHenn yCtTaHoOBUTE CPOK LencTeumA rpacI)MKa.

LobaBuTb

X
Z=a Hauano* 2019-01-01 Okonuanne*  2021-01-01
O Otaen
-

& MapreTuHr Cuena Q =2
™ HaspaHue cM... HassaHue Ea. vamepenua  Limkn ABTO-CMeHa
O Npoaaxn

.@ Cmena 5/2 Pacnucanwe ... Hegens 1 1

Bcero 1 3anucen n 20 7

MNoaTeepanTh OTmeHa

HaxmuTe MoaTBepanTb, 1A TOro UTOOLI COXPaHWTL NapameTpbl rpaduKa.
Ha naHenu rpadmkoB 0To6pa3ATca oTAesbl C Ha3HaYeHHbIMU CMEeHaMM.
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MNpw BbiIGOpe rpadrKa B MpaBow NaHenn oTobPasnTCA HazBaHWe CMeHbl 1 BpeMs paboTbl Ha TeKYLLNN MecAL,
9.6.2 Tpadmkm paboTbl COTPYOHUKOB

[na Toro utobbl Co34aTb HOBbLIM rpaduk pPaboTbl ANA COTPYAHWKA, NepenanTe Ha BkNaaky [[loceuieHne] >
[Mpadukm] > [Mpaduk No coTpyaHUKam] n HaxmmTe [lobaBUTb.

B OTKpbIBLIEMCHA OKHe BbibepuTe COTpyAHMKA U CMeHy. B BepxHel NaHenm yCTaHOBUTE CPOK AeNCTBUA rpaduka
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[ob6aeuTb rpadumk X

Hauano*® 2019-11-01 OkoHuaHue*  2019-11-30
CoTpyaHuK COTpyAHUK Q
DT T Vs [J Nepesanucats rpaduk
1 WeaH
2 Mapk Cmena Q 2
22 AnnHa
3 Anexceit HaasaHnune c... Ha3asaHue Ea. vamepe..  Lwka ABTO-CMEHa
4 Makcum @ CmeHa 5/2 Pacnwcanme.. Hegena 1 1
5 Amntpuin
6 AnekcaHap
Becero 7 3anwcen n 20 v Beero 1 3anuvcen n 0 v

9.6.3 BpemeHHbIN rpaduk

BpemeHHbIN rpadmk AONONHAET cylecTsytowmne rpadukn. ECim cotpyaHmkam B CMeHyY HeOOXOAMMO BPeMEHHO
pPaboTaTb CBEPXYPOUHO, MOXHO BPEMEHHO Ha3HauMTb OAHO (MM HEeCKONbKO) PaciMCaHU CBEPXYPOUHOM
PaboTbl. Kak NpaBunno, BpemeHHble rpadurkin NpeacTasnaT cOO0M pacnucaHna Ana CBepPXyPOUHbIX, Hanpumep
CBEPXYPOUHbIX HOYbIO, B BbIXOAHbIE MW B MPa3AHUYHbIE AHW.

[nA Toro utobbl 106aBUTL BPeMEHHbIN rpaduiK, nepenante Ha BKNaaky [Moceulenne] > [Mpadurkn] > [[JobasnTb
BPEMEHHbIN rpaduK].

B OTKpbIBLIEMCA OKHe YCTaHOBMUTE NapameTpbl BDEMEHHOrO rpaduka.
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BbibepuTe COTPYAHMKA Ha NEBOW NaHEeNN, Ha NPaBo — pacnucaHne U AoNoNHUTeNbHbIE NapameTpsbl. [1na Toro
4TOObI MPUMEHUTb PACMNCaHME Ha BbIOPAHHbIN 1€HD, BbIAGNTE ero B KaneHAape WenyKoM MbilK.
[1na TOro uTo6bLI COXPaHUTL HACTPOVIKI rpaduKa, HaxkmuTe MNoaTeepaAnTb.

9.6.4 llpocmoTp rpadpmkoB

[ns Toro ytobbl NPOCMOTPETL rpadukK PaboThl, NepenanTe B MmeHo [[Mocelenne] > [Fpadukm] >[MNpocmoTp
rpaduKoB]

Bbibepunte 13 cnucka cnesa OTAeNbl UK OTAeNbHbIX COTPYAHWMKOB. Ha LIEHTPanbHOM NaHenu otobpas3aTca Bce
Ha3HaueHHble rpadurKM 3a BbIOpaHHbLIN Nepunoa BpeMeHM.

9.7 Py4Hoe BHeceHwe 3anucen

Mpy HEOOXOAMMOCTH, 3aMUCK O COOBITUAX, KaCaOLLMXCA Paboyero BpeMeH, MOXXHO BHOCKTb BRYUHY!IO.

9.71  Py4yHoe BHeCeHMe OTMETOK O BXOLE/BbIXOLe

[na Toro 4tobbl 406aBUTL 3aMMCb O COOLITUM BRYUHYIO, MepenanTe Ha BKNaaKy [[MoceweHne]>[PyuHada 3anncs] n
HaxkmnTe [lJo6aBUTD.
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B OTKPbIBLIEMCA OKHE Bbl6epl/ITe COTPYAHWKa, AaTy, BpeMA N TUM CcobbITMA, MOCNE Yero HaxKMUTe HOHTBepﬂMTb.

[nAa Toro uTobbl PyUYHan 3aNmnCb O COOLITUM CTana YUMTbIBATLCA AN1A pacyeTa paboyero BpemeHu, OHa A0MKHA
ObITb yTBEPKAEHA YNOHOMOYEHHbIM MNOMb30BaTENEM.
MNoapobHee 06 yTBEPXAEHMM 3anmcen cm. N.9.7.4

9.7.2 Py4HOe BHeCeHMe OTNyCKOB W CTAXMPOBOK

[lns TOro uToObl BHECTU CBefeHMA 06 OTMyCKe BPYUHYIO, Mepenante Ha BkNaaky [MoceweHuel> [OTnycku] 1
HaxkmnTe [1Jo6aBUTD.
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B OTKPbIBLIEMCS OKHe BblbepuTe COTPYAHMKA, AaTy U BPEeMA Hauana M OKOHUYAHWSA, TUM OTMNyCKa, Noc/e Yero
HaxmuTe NoaTeepanTb.

Jobasutb x
Otgen CoTpyAHWK Q BeibpaHHble 1
ID cotpyA... Wma Dammana Otaen ID cotpya... Wms @ammnna
1 WBaH CnmumpHOB Otaen 6 AnekcaHap Motanoe
2 Mapk PomaneHko Otaen
22 AHHa MapkeTuHr
3 Anekcen Wcaes MapkeTUHr
4 Makcum Bnagumunpos MapkeTuHr
5 Amntpuin Mwanep ApmvHncTpauna
6 AnekcaHap Motanoe Mpoaaxw
20 v Bcero7 3anucen 1 Crpatmua IRl EERTTY
Hauano®  2019-11-04 00:00:00 OxonuaHue™  2019-12-14 00:00:00

Tun*  ExxerofHbin oThycK

Jon. ceegenns

Moareepants OTtmeHa

BHeceHne CBefieHUN O CTaKMPOBKAx MPOM3BOAMTCA Ha BKnagke [CTaxuposku]. lNpouelypa aHanorrvyHa
BHECEHWNIO CBefleHN 06 OTMyCKax.

[lns TOro uTtoObl BHECEHHbI OTMYCK CTan yUYMTbiBaTbCA A pacuyeTa paboyero BpemeHu, OH [JO/KeH ObiTb
yTBEPXEH YNOHOMOYEHHbBIM MOMb30BATENEM.

MNoapobHee 06 yTBEPXKAEHMM 3anmcen cM. N. 9.7.4

9.7.3 Py4HOe BHeceHne CBEPXYPOUHbIX

[nAa Toro utobbl BHECTU CBEAEHMA O CBEPXYPOUHbIX BPYUHYIO, MepenanTe Ha BKnaaky [[loceueHne]>
[YTBEpXAEHHbBIE 3anncn]> [CBepxypoUHble] n HaxmuTe Jlo6aBUTb.
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B OTKpbIBLIEMCA OKHe BblbepuUTe COTPYAHWMKA, AaTy U BPeMA Hauana v OKOHYaHWA, TUM CBePXYPOUHbIX, Mocse
yero HaxmuTe MNoaTeepanTb.

[ns Toro uTOOBI CBEPXYPOUHbIE CTanM YYMTbIBATbLCA ANA pacyeTa paboyero BPEemeHW, OHU [JO/MKHbI ObiTb
yTBEPXAeHbl YNOJTHOMOYEHHbIM NOJSb30BaTENIEM.
MNoapobHee 06 yTBEpXKAEHMM 3anucelt cm. n. 9.7.4

9.74 YTBepxaeHue 3anucen

[1na Toro ytobbl yTBEPANTL BHECEHHYIO BPYUHYIO 3aMI1Cb, NepenanTe Ha BkNaaky [MocelleHve]> [YTBepKaeHHble
3anucK] 1 BbibepuTe BKMAAKY, COAEPKALLY 3amMCh HYXKHOrO TUMa. 3aTeM, BblbepuTe 3anucb 13 Crincka U
HaXxmMuTe YTBepuTb.
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Bbl6epl/ITe BapWaHT. yTBepﬂMTb i OTKIOHUTb W HaXXMUTe nOﬂTBepﬂ,MTb ONnA 3aBepuleHna npoueaypesbl
yTBEPXOAEHNA.
YTBEpAUTD X

CocrosHne®: | ¥TBepxaeHO

OtknoHeHo

MoaTeepauTs. OTmeHa

9.75 OT3bIB yTBEPKAEHHbIX 3anncei

[Ins Toro ytobbl OTO3BATh BHECEHHYIO BPYUHYIO 3aMnCh, NepenanTe Ha BKNaaky [[oceueHrel> [YTeepaeHHble
3anncKn] 1 BoibepuTe BKNAAKY, COAEPKALLYIO 3amMmnCh HYXKHOro Tuna. 3aTem, BblibepuTe 3ammcb M3 CrncKa ©
HaxxmurTe OTO3BaTh.
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|_|pl/l OT3blBe HeO6XOLll/IMO BBECTU NMPNYNHY OT3blBa.

OT03BaTH e

MpUyMHa oT3bIBa*:

OTmeHa

9.8 Tpa3gHuky

MpaBuna yueTta pabouero BpemMeHu B MpasaHnKM MOryT OTAIMYATLCA OT NPaBu Ansa paboumx gHewn.
[ina Toro ytobbl J0OaBUTE NPA3gHNYHBIA AeHb, nepenanTe Ha Bknaaxky [[ocewenue] > [[Mpa3aHuK] U HaxmnTe
[obaBuTb.

B OTKpbIBLWEMCHA OKHe BBeAMTE Crieaytolme napameTpbl NpasaHuKa.
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Jobasutb X

Haseanue® HoBbin rog Otgen
[ata Havana®  2020-01-01 MpoACAKWUTENBHOCTE (AHER)* 7
Twn pabotei®  Mepenty k CY B NpasgHvi CY¥ 1 yposna® 0
CY 2 ypoeHa® 0 CY 3 yposha* 0

OTmeHa

e Ha3BaHue — Ha3BaHMe Npa3gHMKa (Makc. 50 CMBOSIOB);

e JlaTa Hayana — AaTa Hayana Npa3gHuKa

e Otpen — oTagen, Ha KOTOPbIV PacnpOCTPaHATCA AaHHble Npaswkna. Ecnu otaensl He BbibpaHbl,
npasuna dyayT pacnpoCTPaHATLCA Ha BCe OTAENDI.

e [IpoAOMKUTENBHOCTb — MPOAOIKNTENBHOCTD NPa3aHMKa (B AHAX)

e Tun paboTbl — Npasua yyeTa paboyero BpemeHn B Npa3aHukm (0bbluHas paboTa nnm
CBEPXYPOYHbIE)

e  YPOBHU CBEPXYPOUHBIX (MPpY HEOOXOAMMOCTM)

[locne Toro kKak Bce nosns 6yuyT 3aloOJIHEHbI, HaXXMUTe nOﬂTBepﬂMTb O1A COXPaHEeHNA HaCTPOeEK.
9.9 Mopcyet

Ha Bknagke [MoacyeT Npom3BOAMTCA MOACYET OTPAOOTAHHOrO BPEMEHM, COMMAcHO 3afaHHbIM rpaduKam U
CMEeHaMm.

Ona Toro 4TOObI npon3seectn noacyet OTpa6OTaHHbIX 4aCoOB, Bbl6epl/|Te M3 CMNCKa COTPpYyOHWKa Ui oTaen wm

HaXMUTE Ha MNKTOrpamMmmy @
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[Nocne 3aBeplleHnA NoacUYeTa, pacCUnTaHHOe pa6oqee BpemMA 3a Bbl6paHHbll71 nepumona 6ygeT AOCTYMNHO B OTYEeTax
nocewaemMmocCTn.

10 OTyeTbl
B Bio TA8.0 gocTynHO 17 BMAOB OTUYETOB. TaKXKe, KarkAbll OTYET MOXET OblTb MHAMBMUAYANbHO HACTPOEH COMacHO
TpeboBaHWNAM NoMb30oBaTeNeNn.

10.1 Obwwe npaBuna paboTbl ¢ 0TYETAMU

[ns Havyana paboTbl C OTUeTamMK NepenanTe Ha BKNaaky [[ocelleHne] n BbibepurTe Ha N1eBOM NaHENM HYKHbIV BUL
oTyeTa.
OnucaHune oTyeToB NpmneeaeHo B n.10.3

[na dopmmnpoBaHuna oTyeTa Bbibepute oTaenbl (NMM60 OTAeNbHbIX COTPYAHWKOB) U AaTbl. Ha naHenn otyeTta
pasmeLLeHbl ceaytowme 31eMeHTbl:
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1- QunbTp OTAENOB

2- OunbTp gat

3- OunbTp COTPYOHMKOB
4- TaHenb ynpasneHua

SneMeHTbl YNpasneHna no3sonsioT HaCTPOWTb BHELIHWI B OTUeTa COrnacHo TpeboBaHNAM NOMb30BaTesNs.
7. MoAroHKa pasmepa TabnuLbl NoA pasmep 3KpaHa

A
¥ - OTobpaxeHue TabnuLbl Ha BECb 3KPaH

m - ﬂ,06aBﬂeHI/Ie nyaaneHne KONOHOK, a TakXe N3MeHeHNe X NOopPAOKa

-~ JKCMNOPT OTYeTa
&

== - DopmaTpPOBaHVe PAAOE TabanLbl
YnpasneHune KONOHKaMIn OCYLLIECTBAAETCA B BbiNaatoLem CrmcKe.

0O & & Q
ID cotpyaHuka

Wma

Gdammnna

Hau, nms

Mon

Kog otrpena
Otaen

Koa gomxHoctn

JomKHOCTL

Jlata

e [Ina no6aBneHMa KOIOHOK B OTOOPaXKaemblli OTUET, BblAeNnTe X B CMUCKE ranoyvkamm

e 1A TOro uTobbl NePEMECTUTb KOMIOHKY, 3aXKMUTE MUKTOrPaMMy E N NnepeTawnTe ee 1eBON
KnasuLLEen MblLLN.

e [InAaTOro YTOOb! COXpPaHNTb Bbl6paHHbIl7I MOoPAOOK KONMOHOK, HaXXMnTe

b
K
e [1na TOro Yytobbl BOCCTAHOBUTL MOPSAAOK, HaxkmuTe =%
e [InA NOMCKa HYXKHOWM KOMOHKM B CMINCKE, HaXXMI1TE 1 BBEAUTE HA3BaHWE KOMOHKMU.
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10.2 Oty4eTbl 06 onepauusx

Ha gaHHOM BKNagKe pa3smMellaloTcs MpocTble OTYEThl, He Tpebyloline pacyeTos paboyero BpemeHu. B aaHHbIX
oTyeTax 0TOOPaKaAKTCS onepaLmnn 1 cobbITUA BXOAA-BbIXOAA.

10.2.1 Onepauus

B maHHOM oTueTte OTO6pa>KaPOTCFI BCE COObBITUA BXOAa-BblXOda B CNCTEME, 6e3 pacyeTa pa6oqero BpemMmeHn C
YKa3aHneM BpemMeHu, TMfa OTMETKN N MICTOYHWKAa OaHHbIX.

10.2.2 Yuert pab. BpemeHu

B naHHOM OTYyeTe npMBOAATCA BCE OTMETKW AJ1A KaXXOOro COTpyaHWKa, 6e3 YTOUHEHWA NX TUMa N NCTOYHNKa.

10.2.3 TlepBbIi 1 NOCNEAHWNA

B naHHOM OTuUeTe NPUBOAATCA NepBan 1 NOCNefHsAs OTMeTKa COTPYAHMNKA 3a AeHb, a Takke obLiee Bpema mexay
3TUMM OTMETKaMW.
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10.2.4 Tep.biit npuxog/MocneaHui yxoa

B naHHOM OTYeTe NPMBOAATCA NepBaA OTMETKa Ha BXOA, U NMOod1eAHAA OTMETKA Ha BbIXO4 A OTO6pa>Ka€TCFI o6Luee
BpemMAa mexay HUMn.

10.3 OtyeTbl
Ha }J,aHHOI71 BKJTaQlKe pa3MelleHbl OT4YeThl, MpedoCTaBnAowme noaHyo l/IHd)OpMaLI,I/HO 06 OTpa6OTaHHOM BpemMmeHn.
10.3.1 PeructpaumoHHbIN XypHan

B naHHOM OTYeTe NPUBOAATCA CBEAEHMA O MPUXOAAX U yXOAax C MpeanonaraeMo KoppeKTUpoBKon. Hanpumep,
€C/IY COMNacHO PaCcMMCaHNIo AOMKEH Obln ObITb 3aPErMCTPUPOBAH YXO[ COTPYAHMKA, a Obli 3aperncTpupoBaH
NpVxoA, TO AN AaHHOW OTMETKM CTaTyC «BepHoe cunTbiBaHWe» OyaeT 0603HaueH Kak Mpuxog.
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10.3.2 ExegHeBHas noceLlaemMocTb

B paHHOM oTueTe npmnBOAATCA O6LI4I/I€ CcBefleHMA O nocelwaeMoCcTn No AHAM. [laHHble npencraenieHbl B BMge
CUMBONOB. 3HAUEHKE CYIMBOJIOB MOXHO U3MEHNTDL B HaCTpOVIKaX OTYETOB.
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10.3.3 O6wwn yyet pab. BpemeHu

Havbonee NonHbIv OTUeT, CoaepKallui B cebe MakCMmanbHOe KOMMUYeCTBO MHGOPMaLMM O MOCeLLaemMoCTH.

10.3.4 HapyweHus

Otyer, cogepmammm cBeleHMA O HapylweHMAX nocellaemoCTn (OTCyTCTBl/Ie OTMETOK O npumxonae, yxone)
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10.3.5 Ono3sganus

OTueT, cogepallui caegeHna o6 onosaaHusx.

,«QfﬂpMMeanme: anAa KOppeKTHOI;l perncrpaunmn ono3faHnK, B HaCTpOVIKaX pacnncCaHnAa ana COTpyaHWKa
OOJTXKHO ObITb YCTaHOBNEHO obs3aTensHOe Hanuume npumxoaa.

10.3.6 PaHHve yxogpl

B naHHOM OTueTe cofepKaTca ceeieHNA O PaHHUX yXOdax COTPYAHNKOB.

&< MprMeyaHne: Ans KOPPEKTHOWM perncTpalmm paHHUX YXOA0B, B HACTPOMKaX PAacnMCaHNA Ansa COTPYAHMKA
JOMKHO ObITb YCTAHOBNEHO 06A3aTeNIbHOE Hanuyve Npuxoaa.
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10.3.7 CBepxypouHble

B naHHOM OT4eTe npnBOANTCA CMNCOK COTPYOAHNKOB, pa6OTaBLLII/IX CBepPXypOyYHO

&< MpuMeyaHmne: Ana KOPPEKTHOW PerncTpaLmny CBEPXYPOUHbIX B HACTPOWMKAxX PacnmncaHna ana coTpyaHuKa
JO/MKHO ObITb YCTAHOBNEHO 065A3aTeNIbHOE Hanuyve Npuxoaa.

10.3.8 Tporynbl

B OmaHHOM OTueTe OTOOPaXKalTCA COTPYAHMKM, MMEIoLMe 3aperncTpPMpPOBaHHbIe Kak MPOryn OTCYTCTBMA Ha
pabouem mecTe
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10.3.9 MHorokpaTHble onepaumm

[aHHbI OTUeT oTobOpaxaeT OTpaboTaHHOe BpeMs COTPYAHMKOB MPW BKIUYEHHONM onuuy Heckonbko Touek
Npuxo/1a/yxofia B HaCTPOWKax PacrmncaHunii.

10.3.10 MNepepbiBbl

B AaHHOM OTYeTe OTPaXKalTCA MOCELIEHNA COTPYAHWKAMU MNepepbiBOB (MPW 3afaHHbIX ANA TeKyLlero
PacrnucaHna NepepbIBax).
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10.4 CBOAHbIV OTYeT

10.4.1 Csopka noceLyaemocTu

B naHHOM OT4eTe npneoanTCA CYMMMPOBaHHOE OTpa6OTaHHOG BpPeMA 3a yKa3aHHbIl7I nepunoa spemMeHn.

10.4.2 Csopka no otnyckam

B naHHOM OTueTe npnBoaATCA JaHHble 06 OTNyCKaX COTPYAHMKOB 3a yKa3aHHbIl7l nepunoa.
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10.4.3 CBoaka no otaenam

B paHHOM oTueTe npnBoanTCA CyYMMapHOe KOn4yecTBO OTpa6OTaHHbIX 4acCoOB, HapyLLleHl/Il;l nocewaemMmocTn n
CBEPXYPOUYHbIX MO OTAEaM.

10.5 Hactpoukn otyeToB

HacTpoWKkn oTyeToB JOCTYMNHbI Ha BKNaake [[oceuieHne]>[HacTponkm]>[HacTponkm oTueToB]

LocTtynHbl cnegyolmne HaCTPOMKN:
1) Bknagka CTaHOapTHOe oTObpaxeHne
o Kpatkmn dopmat aathl — opmaT AaThl, OTOOPaKaemoi B OTUeTax
o CoOTpyAHUK — OTOBPaXaTb NN AaHHble OTCTPAHEHHbIX COTPYAHMKOB
e Kpatknin dopmat BpeMeHU — GopmaT BpeEMEHN, OTOOPaXKaeMblil B OTUETax
2) Bknagka OTobpaxkeHMe GYHKUMOHANbHBIX KNaBuLL
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YCTaHOBUTE TEKCTOBbIE 3HaUEHMS, CooTBeTCTBYOWME Pa3/INYHbIM CTaTyCaM OTMETOK, NOJTyYaeMbiM OT yCTpOI7ICTB.
BHumaHwue! [laHHasA HaCTpOI7IKa B/IMAET TONBbKO Ha 3aMofIHeHWe OTUeTOB. Koapbl CTaTyCOB M3MEHAIKOTCA Ha BK/laKe

FnobanbHble Npasuna.
3) Bknaaka OTobpaxkeHune 351emMeHTOB OTYeTa

Ha aaHHOW BKNaaKe yCTaHaBMBAOTCA e AUHULbI BPEMEHN AN OTOOPaXKeHNA B OTYETax 1 NPaBKia OKPYrieHus,
a TakKe CMMBOSIbI, OTOBparkatoLLMe HapyLLIeHNA paboyero BpemeHm.

11 Cnuctema

Ha Bknagke CucTema OCyWeECTBAAETCA ynpaBneHue AaHHbIMK Monb3oBaTenein (aOMMHUCTPATOPOB) CUCTEMDI,
HacTpauBaloTCcA NapameTpbl e-mail 1 FTP, a Takke napameTpbl COXPaHEHUA N BOCCTAHOBAEHMUA Pe3epPBHbIX
KOMWI.
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11.1 MNonb3oBaTenu cucTembl
11.1.1 Tpynnbl

AOMUHNCTPATOP CUCTEMbI MOXKET Ha3HauaTb Pa3fMUHbIe YPOBHWM MOAHOMOYMIA ANA APYrvX MNOnb3oBaTenemn
cucTembl. [1nA TOro Ytobbl He YCTaHaBNMBaTb MOTHOMOUMA NOb30BaTENEN MO OAHOMY, Bbl MOXETe CO3[4aTb PO
C onpeaeneHHbIMU YPOBHAMM MOMHOMOUYMIA 1 Ha3HaYaTb COOTBETCTBYOWME POAN Npv AOOABNEHUN HOBbIX
nonb3oBatener. B HAaCTPOWKY MOAHOMOUMIA MOMb30BATENA BKIKOUEHbl Pa3pelleHma WecTn GYHKUMOHANbHBIX
moaynen: MNepcoHan, YCTponcTeo, MNoceuieHne, Onnata, KoHTponb goctyna n Cuctema. Cynepnonb3oBaTenn
CUCTeMbI MO YMONMUYAHMIO MMEIOT BCe MpaBa AOCTyMNa M MOMYT HazHa4aTb HOBbLIX MOMb30BaTeNel 1 yCTaHaBNMBaTb
[NA HUX COOTBETCTBYIOLLME Pa3peLleHus.

[ns Toro uTo6bl 1O06ABUTL HOBYIO FPYMMY NOMb30BaTeNeN, NeperanTe Ha BkNaaky [Cuctema] > [Monb3oBaTtens]
> [Mpynna] n HaxmuTe [lobaBUTb.

[lo6aBWTb X

*Mms HR

MepcoHan YeTpORCTEO MocewaemocTs Onnata KoHnTtpons Cuctema

& A v
v BﬂepcoHan (17/60)
v¥=

ED [No6aBuTs
ED PepakTuposaTh
Blj Yaannute
QD Mpocrotp
& vmnopruposate cotpyannka
®[) vrnoprnposate aokymenT
&) nmnoprnposats doto
ED W3menuTe oTaen
®[) Msmernts pomxrocTs
8'3 N3MeHUTb 30HY
EB NecnbiTaTenbHblA CpoK
BD OTcTpaHenne
ED Brniounts
QD OTKAIHYMTD

&[0 Pecunxpormanposats ¢ ycrpoictaom

&[0 nostopras sarpysxa c ycrpoiicrea

MNoaTeepavTL OTMmeHa

BeeauTe HasBaHWe rpynnbl U BblOEpUTe M3 CMMCKa MOSHOMOYMA, COOTBETCTBYIOWME AaHHOW rpynne. [ns
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COXPaHeHNA NapaMeTpoB HaxxmuTe [oaTeepanTb
11.1.2 lNonb3oBaTenu

[nsa Toro utobbl 40OGaBUTb HOBbLI MPOGUIL MONb30BaTeNA CUCTeMbl, MepenanTe Ha BKIagky [Cuctema] >
[Monb3oBaTenb] > [[Monb3oBaTenb] U HaxkmmTe [lobaBUTb.

Beeaute nmMA NoNb3oBaTenA M Naposib 1 HaxkMmuTe MNoaTBepANTD.
Jobaentb X

Wmsa nons3oeatenn*  HR
Maponp*®  ssess

MNMoarteepxaeHune napona* .....|

OtMeHa

Mpodunb HOBOro Nonb3osatena byaeT fobasneH B CNUCOK. AN TOro 4ytobbl MPOCMOTPETb M OTPEAAKTUPOBATb
JlaHHble Nofb30BaTeNs, OTKPONTe NPOdUb B CNUCKe.
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e VImMA nonb3oBatena: BBeuTe UMa Nosb3osaTens (4o 30 CMBONOB).
e Vima / Oamunusa: BBeguUTe NHULMANbl NoNb3oBaTens.
e DJIeKTPOHHAA NOYTA: aAPeC NEKTPOHHOM NOYTbI MOb30BaTENA.
e B wrate: BbIbepuTe STOT MYHKT YTOOBLI MPEeAOCTaBUTL MONb30BATENIO MPaBa BXOAd B CUCTEMY.
e Cynepnonb3oBaTesib BblbepuTe 3TOT NMYyHKT YTOOb NPefoCTaBnTb MOMb30BaATENO BCE pa3pelleHns He3
ABHOIO MX Ha3HaYeHWA.
e [pynnbl: BblibepuTe rpynmny, 4ToObl MNPeAOCTaBUTb MOMb30BaATEND MpPaBa [AOCTyMa  COMIacHo
MOSIHOMOUVAM AAHHOW rpynmbl.
e Pa3pelueHHan 30Ha: BbIbepnTe 30HY, Ha KOTOPYIO OyAYyT PAaCAPOCTPAHATLCA NPaBa NoMNb30BaTeNA
Ecnu Bbl He BbibepeTe HM OAHOW 30HbI, MO YMOMUYaHWIO MOMb30BaTENMO OyAyT NpeAoCTaBAeHbl MPaBa Ha BCe 30HbI
e PaspelueHHbIN oTaen: BbibepuTe OTAeN, Ha KOTOPbIN ByayT pacnpoCTPaHATLCA MPaga MoNb30BaTeN .
Ecnu Bbl He BbibepeTe H OAHOrO OTAENA, MO YMONUAHMIO MONb30BaTeNto OyayT NpPeAoCTaBeHbl MPaBa Ha BCe
oTaensl
Mocne 3aBepLueHns HAaCTPOMKK HaxkmmnTe [[loaTBepanTb], UTOObl COXPaHUTb HACTPOWMKN U BEPHYTHCA K CMIUCKY
nonb3oBaTesnen.

11.2 ba3za gaHHbIX

CncTeMor NOAAEePKMBAETCA CO3AaHMe pe3epBHbIX KON Bl B aBTOMATUYECKOM 1 PYYHOM PEXMMAX, a Takke
nepeHoc b/l n3 gpyrux npoaykTos Zkteco.

11.2.1 Pe3epBHOe Konu1poBaHue

[nsa Toro Ytobbl Co3aaTh pe3epBHYto Konuto b, nepenanTe Ha Bknagky [Cuctemal >[ba3a gaHHbIX] > [Pe3epBHOe
KoMnmMpoBaHme] 1 BbibepuTe BapuaHT KOMMPOBAHNA — aBTOMATUUECKOE UK PYyYHOE.
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11.2.2 ABTOMaTMYeCKoe co3faHue pesepsHoOM konum b[]

BbibepuTe BapraHT Pe3epBrnpoBaTb aBTOMATUUYECKM 1 HACTPOWTE NapamMeTpbl KOMMPOBAHMS.

PeaepBprBaTb dBTOMaTnYeCkKn X

Ba3a gaHHb*
HaseaHwe B4*
MyTe k nanke*  C:/backup
Hactota®  BxeHegensHo
AeHe”™  TMoHeaenbHUK Bpema®  10:00

CoxpanuTte poTorpadun

OTtmena

e basa aaHHbIX — Tun bJ]

e HasBaHue bJl — Ha3BaHVe ncnonblyemon bl

e [lyTb K Nanke — 3afante NyTb K Nanke, B KOTOPOW ByayT XPaHNTbCA pe3epBHbIe KOMUK

e YacTtoTa — 4yacCToTa CO3[aHUIN pe3epBHbIX KOMUIA

o JleHb/Bpemsa — ieHb M BpeMs CO3aaHMA pe3epBHOMN KON

e CoxpaHatb doTorpadumn - npeaycMOTPeTb COXpPaHeHWe GoTorpaduin Mnonb3osaTenen, B T.u.
BromeTpurueckmnx GoTo.

HaxmuTe lMoaTBepanTb ANA NPUMEHEHNA BbIOPAHHbBIX MapamMeTPOB.

11.2.3 Co3gaHvie pe3epBHON KOMUK BPYYHYHO

[Ina co3naHna pesepsHON KoMK BPYUHYIO BbibeprTe BapuaHT Pe3epBUMpPOBaTb BPYUHYIO
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Pe3sepBUpOBaThL BPYUHYHD X

MyTe k nanke*  Ci/backup

CoxpaHuTtb QoTorpadum

Moareepantb OTmeHa

BeeauTe nyTb K Manke Ana COXpaHeHWa pe3epBHOM Konun. BeibepuTe nyHKT CoxpaHaTb GpoTorpadum ecnu
XOTUTE MPeayCMOTPeTb COXpaHeHne GoTorpadunii Nonb3osaTenen, B T.U. BUOMETPUYECKMX HOTO.
Mocne OKOHYaHMA NpoLiecca pe3epBMpOoBaHNA, CTaTyC Pe3EPBHOI KOMMK OTPA3UTCA B CMCKE.

11.2.4 BoccraHosneHve B[ 13 pe3epBHOi konuu

[na Toro ytobbl BOCCTaHOBUTL Bl 13 pe3epBHOM KOMWK, BblbepuUTe MyHKT BOCCTaHOBUTb BPYUHYIO. YKaKMTE
Ha3BaHWe B[], a Takke NyTb K darny pesepBHoM konum (barn dopmaTa .sql) 1 HaxmmTe MNoaTBepanTb.

BocctaHoBWTL BpyUHYO X

Haseanwe BA*  biotime2
®ann pezepeuposanma’  Chbackup\20191206104956.5q

BocctaHoenTh QoTorpadmm

MoateepanTs OTtmeHa

/@ HpVIMeHaHI/Iei NCMOJIb30BaTb Ha3BaHMe TeKyLLlel;l 6a3bl OaHHbIX HEJ1b3A.

Mocne Toro Kak BOCCTaHOB/EHWE AaHHbIX B HOBYIO B/l ByneT 3aBeplueHo, BbibepuTe ee B KauecTBe OCHOBHOM C
nomoLuybto ytnnuTel Bio TA 8.0 Server Controller

11.2.5 TepeHoc B/l

[ins Toro ytobbl NepeHectn Bl 13 gpyroro npoaykTa Zkteco, nepenauTe Ha Bknaaky [Cuctema] >[ba3a AaHHbIX]
> [lNepeHoc bA].
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BblbepuTe TMN UcxoaHowm b, ykaxumTe nyTb K danny 1 nona ana nepeHoca. [Nepea Hauyanom NepeHoca HaxmmTe
TecCT coeHEHNA 0714 NPOBEPKM YKa3aHHbIX MapaMeTpOB.
[Nocne TOro Kak Bce MapameTpbl 3afaHbl, HaxmnTe lNepeHecT.

11.3 XypHan cobbITni

B KypHane oTobpaatoTca BCe AeNCTBUA Monb3oBaTenel, Bpema 1 IP aapeca, No KOTOPbIM OCYLEeCTBAANCA

[JOCTyn K cucTeme.
[na Toro utobbl OTKPLITL XKYpPHaN nepenauTte Ha Bknaaky [Cuctemal >[KypHan.
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11.4 KoHdpurypaums cuctembl
HacTpolika obLmx NapameTpOB CUCTEMbI OCYLLIECTBNAETCA Ha BKNadke [Cuctemal >[KoHourypaumal.
11.4.1 Hactpowku komnaHuu

Ha maHHOWM BKNagke HaCTpanBaeTCA IOrotunn 1 Ha3BaHe KOMMaHnn.

3arpysuTte NOroTUM 1 Ha3BaHMe KOMMaHWK 1 YCTaHOBUTE NONOXKeHMe norotnuna Haxmute MNoareepanTb, UToOb
COXPaHNTb HACTPOWKY.

11.4.2 HacTpoWKu aneKTpOHHOM NoYThI

Ha gaHHOWM BKNafKe HacTpauBaloTca napameTpbl SMTP cepsepa Ana pacCbiiky coobLleHWI MO 3NEKTPOHHOWM
noure.

11.4.3 HacTpoinku onoseLleHur

C NoMOLLbO HACTPOWKI OMOBELLEHWI MONb30BaTENb MOXET 3aflaTb MapaMeTpPbl ANA PACChiIKM OnoBeLleHnit. B
COOTBETCTBMM C MPUBEAEHHBIM Bblle MPYMEPOM, KOTAa 3afepkka permctpaumm coTpyaHMKa npesblluaeTt
onpepaeneHHoe 3HaueHve, OyaeT OTNPaBeHO YBeAOMAEHME MO INEKTPOHHOM nouTe. AAMUHUCTPATOP MOXEeT
YCTAHOBWTb ApYrue 3HaueHna B COOTBETCTBUM C TPEOOBAHUAMM.
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e HacTpolika onoBeuleHnA O NOoCeLaemMoCTh: YCTAHOBUTE 3HAUEHNUA A/1A NONyYeHWs ONOBELLEeHNIA.

Yacrora OTrMPaBKWU: yCTaHOBKTE BPEMA M YaCTOTY OTMPaBKKM OMNMoBeLleHnA.
Ona nPpMeHeHnAa BHeCEHHbIX N3MEHEHUIN HaXKMUNTE nOﬂTBepﬂVITb.

11.4.4 Hactponka FTP

[ns Toro uTobbl 06aBUTL HOBLIN FTP cepBep, NepenanTe Ha BkNaaky [Cuctemal>[Hactporikal>[KoHdurypaums
FTP] n HaxkmuTe [lobaBuTb.

Beeaute napametpbl FTP cepgepa.
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Pepaktnposatb X
Aapec xocTa®:  192.168.1.44
Homep nopta*: 22
MeTog ayTeHTudmkaumm®  Mapons

Vima none3oBatens® | admin

OTmeHa

,HJ'IFI COXpPaHeHMA NapaMeTpoB HaxxMnTe <<|_|O)1TBepﬂl/ITb>>
11.5 YTunuta Bio TA Server Controller

YTunuta Bio TA Server Controller npegHa3HauyeHa Ana KOHOUryprUpoBaHMA MapaMeTpOoB cepBepa 1 6a3bl AaHHbIX.
[lns 3anycka yTunuTbl nepenante B meHio INyck > Bio TA8.0 n BbibepuTe Bio TA Server Controller

11.5.1  KoHdurypaums nopta cepeepa

[Ins Toro uTobbl M3MEHUTb MOPT CEepBEPa, NepenanTe Ha BKNAAKY Service n HaxxmmnTe «Stop».

Mocne nonyyeHumsa coobuieHnit 06 octaHOBKe CNy»Kb, BBEAUTE HOBbI HOMEP NOPTa B COOTBETCTBYHOLLEE MOJIE U
HaxkmuTe Check port. Ecnv nopt cBoboaeH, B none coobuieHuii Bbl yBuaute coobuieHne suaa Port is OK.
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[na Toro utobbl 3anyCcTuTb CTyK0bl, HaXMKTe Start. [Tocne 3Toro, cepeep OyAeT AOCTYMNEH MO HOBOMY MOPTY.
11.5.2  KoHdurypaums 6asbl AaHHbIX

[na NpoBepKKn 1 U3MeHeHna napameTpoB H6asbl AaHHbIX NeperanTe Ha BKAaaky Database. [na nposepku

poctynHoctv Bl HaxmuTe Connect Test. B ciyyae 4OCTYNHOCTM NOAK/AOYEHMA Bbl NOJy4MTE COObLLEHWE BUAA
Connect successfully.

[na BHECEHWNA N3MEHEHMI B NapaMeTpbl coeamHeHus ¢ b, npeaBapUTenbHO OCTaHOBUTE CAYKOY Ha BKNaaKe
Service. 3aTem nsmeHute napametpbl B, v Haxkmunte Connect test.

Ecnu 6bina co3gaHa HoBana B, cpeactsamm ctopoHHero MO (Hanpumep, SQL Management Studio), nepeg
Hayanom paboTbl ¢ B HaxkmuTe Create table.
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[MpnnoxkeHne A
Cnncok nogaepxmBaeMblX YCTPOUCTB

2.8” and 3”TFT

Silk Series: SilkFP-100TA, SilkFP-101TA, SilkBio-100TC, SilkBio-101TC
KF Series: KF100, KF200, KF500, KF160, KF460

MB Series: MB100, MB200, MB300, MB160, MB360

*Coreboard: ZMM100/ PUSH VFSeries: VF300, VF600, VF700, VF380, VF680, VF780
ZMM200/ ZMM210/ IN Series: INO1, INO1-A, INO3, INO4
ZMM220/ ZLM60 P Series: P160, PX660
S Series: S400, S500
UA Series: UA100, UA200, UA300, UA400, UA760
-CSeries: A8-C,A11-C,B3-C, S160-C, S260-C, T4-C,T5-C,T6-C,TK100-C,
X628-C, X628-TC, U160-C, U260-C, U300-C, U560-C, U990-C
3.5”TFT iClockSeries:iClock260,iClock360, iClock460,iClock480, iClock560,
*Coreboard: ZMM100/ PUSH iClock660,iClock680, iClock700, iClock880, iClock990, iClock3000
ZMM200/ ZMM210/ S Series: S400, S500, S880, S900, S920, S922, S1000
ZMM220/ ZLM60
4.3”TFT PUSH Face Series: uFace202, uFace302, uFace401, uFace402, uFace602,
uFace800, PFace202
Green Label PUSH G1, G2, G3, G3 Plus, G3-H, G4
Visible Light Facial PUSH ProFace X (optional),
Device FaceDepot Series: FaceDepot-7A (optional), FaceDepot-7B
SpeedFace Series: SpeedFace-H5, SpeedFace-V5
FaceKiosk Series: FaceKiosk-V43, FaceKiosk-V32, FaceKiosk-V21
Fingerprint Reader: ZK4500, ZK8500R, ZK9500, SLK20R
CunTtbiBaTENM USB

Card Reader: CR10R, CR10M, CR20R, CR20M
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[MTpnnoxkeHne B
JIMUEH3MOHHOE COIMALLEHWE A4 KOHEYHOT O MOJIb30OBATEINA

BaxkHasa nHdopmaums - lMoxanyincra, NpoymTanTe BHAMATENbHO

HacToAuwee CornaleHne ABNAETCA OPUANYECKUM COrNaLLEHNEM MeXY BaMU (GU3MUYECKUM AV IOPUANYECKUM
avuom) u ZKTECO CO., LTD., nanee - ABTOPOM AaHHOro nporpaMmmHoro obecneuenuna ana NMPOrPAMMHOIO
MPOLYKTA, OMMCaHHOTO B [aHHOM PyKOBOACTBE, KOTOPOE BK/OUYAET KOMMbIOTEPHOE MNPOrpammMHoOe
obecneyeHne, MOBNbHOE MPUNOKEHME N MOXKET BKTIOUATL B Ce0A CBA3aHHbIE HOCUTENW, MeYaTHble MaTepuransl,
a TaKXKe OHMAVIH MK SNEKTPOHHYIO AOKYMEHTALIMIO.

YcTaHaBMBas, 3arpyas, Konupya unm ncnonbsya NMPOTPAMMHBIV MPOAYKT, 8bl cornalaetech ¢ yCIoBUAMM
HacToALlero Cornawenna. ECnm Bbl He COrnacHbl C yCNoBuAMN HacTtoAwero CornaleHus, He yCTaHaBAMBanTe, He
3arpyxaite v He ucrnonbynte NMPOTPAMMHBIM MPOOYKT.

MPOrPAMMHbBIV MPOAYKT nuLeH3vpyeTcs, a He npoaaeTcs Bam ABTOPOM MporpaMmHoro obecrneyeHns ana
NCNOMb30BaHMUA B CTPOrOM COOTBETCTBUM C YCNOBUAMM HacToALlero CornaweHuns. MPOTPAMMHbBIVI MPOAYKT
3alMLLEeH 3aKOHaMK 00 aBTOPCKIMX NpPaBax.

JINUEH3MA

ABTOp MPOrpaMMHOro obecneyeHns NPefoCTaBnAeT BaM OT3bIBHYIO, HEUCKIIOUNTENBHYIO 1 He MOANEKALLYIO
nepefaye JnMLEH3MIO, YCTaHOBKY W Kncnofib3oBaHue [TPOTPAMMHOIO TMPOLAYKTA nCKMOUNTENbHO 4nA
MCNOMb30BaHMA B Baller KOMMAHUW. Bbl MOXeTe yCTaHOBUTL M MCMOMb30BaTb HEOrPaHUYEHHOE KONMMYECTBO
konui MPOTPAMMHOTO MPOLYKTA.

Bbl MOXeTe BOCMPOM3BOAUTbL M PACMPOCTPAHATb HeorpaHndyeHHoe Konmuectso Konun NMPOTPAMMHOIO
MNPOLOYKTA; Npn yCNoBMKM, UTO Kaxkaasa KOMWsA AO/MKHa OblTb TOUHOW 1 MOMHOWM KOMMeN, BKNtoUYasa BCe yBeAOMIEHNS
00 aBTOPCKMX MpaBax 1 TOBAPHbIX 3HaKaX, M AOMKHA COMNPOBOXKAATLCA Konuen HacToAwero JICKI.

OMWUCAHUE [IPYTUX MPAB U OTPAHUYEHNI

OrpaHuueHusa obpaTHOM pPa3paboTki, AEKOMIUAALNN U AM3accemMbnmMpoBaHms. He pa3pellaeTca ocyLecTBAATb
BCKPbITME TEXHONOT K, AEKOMMOUAALMIO U An3accembnmposaHme NMPOTPAMMHOTO MPOLYKTA, 3a UcKtoueHnem
N TONbKO B TOW CTEMEHW, B KOTOPOW TakmMe OeUCTBUA ABHO PaspelleHbl AeVCTBYOWMM 3aKOHOOATENIbCTBOM,
HEeCMOTPA Ha HaJIMume B COrMalleHn JaHHOMO OrPaHNYEHUA.

PaszgeneHne KOMMOHEHTOB.
MPOrPAMMHbBIV MPOOYKT NNUEH3NPYETCA Kak OANH NPOAYKT. Ero COCTaBHbIe YacTu He MOTyT ObiTb pa3aeneHsbl
[1A UCNONb30BaHKsA 6onee YeM Ha OJHOM KOMMbIOTEPE.

Cpok v npekpatjeHue.

HacTtosauwee CornaweHve oCTaeTca B cCune O Tex Mnop, NMoka He OyaeT pacTOprHyTo Bamu unv ABTOPOM
NporpammHoro obecrneyenna. ABTOP NMPOrPaMMHOro obecreyeHrs MOXKeT Mo CBOEMY YCMOTPEHUIO B noboe
Bpema 1 Mo obor npuyrHe wnm 6e3 TakoBOW MPUOCTAHOBUTb WAM MPEKPaTUTb AEWCTBME HACTOALLErO
CornalleHna c npeasapuTeNbHbIM YBEAOMIEHNEM U 6e3 Hero.

HacTosuee CornaweHne HemeaneHHO npeKpalllaeT CBoe Aencrame be3 npenBapuTesibHOro yseaomieHnAa co

PykoBoacTBO nosib3oBatena Bio TA8.0|v1.1]|12.2019 89



CTOPOHbI ABTOP MPOrpamMmMHOro obecrneyeHms, ecsin Bbl He BbIMOMHAETE Kakoe-1Mbo MONoKeHMe HACTOALLEero
Cornaluenua. Bbl Takxke MOXeTe pacToprHyThb HacTodwee Cornawenue, yganus MPOTPAMMHBIN MPOOYKT v sce
€ro Konmu c Batlero MobunbHOro yCTPOMCTBA UM C BALLErO KOMMbIOTEpPa.

Mocne npekpalleHna genctemAa Hactosuero CornalweHna Bbl AO/MKHBI MpeKpaTUTb Mtoboe MCMob30oBaHMe
MPOrPAMMHOIO MPOAYKTA 1 yganuTb BCE KOMUK MPOrPamMmHOro obecrneyeHua C Ballero MobuiabHOro
YCTPOWCTBa WM C BalLlero KOMmMbloTepa.

MNpekpalleHre aencrTsma Hactoswero CornatleHusa He GyaeT orpaHMUnBaTb Kakne-nnmbo aBTOPCKME Mpasa nnm
CpeacTBa NPaBOBOW 3aLUUTLl B COOTBETCTBUM C 3aKOHOM WM CMPaBEASIMBOCTBIO B C/lyYae HapylleHua Bamn (B
TeueHue Cpoka AencTeus Hactosuwero CornaleHusa) Kakoro-nmbo 13 BalmMx 0Bs3aTenbCTB MO HACTOALEMY
CornaweHuto.

ABTOPCKUE NPABA

Bce Ha3saHVa 1 aBToOpcKMe npasa Ha NMPOTPAMMHbBIN MPOOYKT (BKnouas, MOMUMO MPOYEro, N3obpaxkeHus,
doTorpadum, aHUMaLWIo, BUAEO, ayamno, My3biKy, TEKCT U «anrmieTbi», BKoueHHble 8 MPOTPAMMHbBIV MPOAYKT),
conpoBoXallue neyatHble matepuansl K nobdble  konuu  MPOTPAMMHOIO  MPOAYKTA  asnawTca
COBCTBEHHOCTLIO ABTOP MporpammHoro obecneyenvsa. MPOTPAMMHMbBIV MPOAYKT 3awyileH 3akoHamu 06
ABTOPCKMX MPaBax W MONOKEHNAMM MEXAYHAPOAHBIX AOroBOpoB. CneaoBaTeNbHO, Bbl AOMKHbBI OTHOCUTLCA K
MPOrPAMMHOMY TMPOOYKTY kak K nwbomy Apyromy 3allUEHHOMY aBTOPCKMM MPAaBOM MaTepuany, 3a
NCKIIOYEHNEM TOTO, YTO Bbl MOXKETE YCTaHaBIVBaTb MPOrPAMMHbBIV MPOAYKT Ha ogHOM KOMIMblOTEpe, ecni Bbl
COXpaHAeTe OPUTMHAN NCKITIOYUTENBHO AN1A LeSIen pe3ePBHOrO KOMUPOBAHMA UM apXUBUPOBAHNA.

OIPAHUYEHHAA TAPAHTUA

HUKAKUX TAPAHTUN.

ABTOp AaHHoro [lporpammHOro obecneuyeHMa OAHO3HAYHO OTKa3bliBaeTcAs OT JoboV rapaHTMM  Ha
MPOrPAMMHOE OBECMEYEHWME. MPOTPAMMHbBIM MPOOYKT v niobaa CBA3aHHAA C HUM [OKYMEHTaLuA
NPeaoCTaBAAIOTCA «KaK eCTb» 0e3 KaKMX-TMOO ABHbIX WM MOAPa3yMeBaemblX rapaHTWi, BKoYaa, 6e3
OrpPaHMYEeHNI, NOAPa3yMEBAEMbIE TaPAHTUN UMM TOBAPHYIO NMPUTOAHOCTb, MPUTOAHOCTb 1A KOHKPETHOW Lienu
NN OTCYTCTBME HapyLeHWI. BeCb PUCK, CBA3AHHbBIN C CMOMb30BaHMEeM Ui skcnnyataumnen NMPOTPAMMHOIO
MPOOYKTA, oCcTaeTca 3a BaMU.

OTKA3 OT OTBETCTBEHHOCTW 3A YLLEPb.

Hu npu Kakux obcToAaTenbcTBax aBTop AgaHHoro MPOTPAMMHOIO MPOOYKTA He HeceT OTBETCTBEHHOCTU 3a
nobble yobITKM (BKNKOYAA, MOMMMO MpPOYero, YObITKM OT ynylweHHOW Bbirodbl OT OW3Heca, MpepbiBaHMA
[eATeNbHOCTN, NOoTepu AeNoBOW MHOOPMAUMK AN NOObIX APYrMX MaTepuanbHbiX YObITKOB), BO3HMKLIME B
pe3ynbTaTe MCNOb30BAHUA WM HEBO3MOXHOCTb MCMONBb30BAHWA 3TOrO MPOAYKTa, Aaxke ecnu ZKTeco Obin
npegynpexneH 0 BO3MOXHOCTU TaKNX MOBPEXAEHNN.

KOHTAKTDI

Ecnn y Bac ecTb Kakmne-nMbo Bonpockl no nosody AaHHoro CornaweHus, Noxanyncra, CBAXUTECh C HAMU.

MNOJIHOE COMACKE

CornalueHne npeacTasnaeT cobor NONHOe CornaleHre Mexay BaMmn U ABTOPOM NPOrpaMMHOro obecnevyeHns
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OTHOCUTENBHO MCNoAb3oBaHMA Bamn NMPOTPAMMHOIO MPOOYKTA 1 3ameHseT cobol BCce npeablaylive u
CyLLeCTBYIOLME MUCbMEHHbBIE UM YCTHbIE COMNaLleHMA Mexxay Bamn 1 ABTOPOM MNPOrpPamMMHOro obecrnedeHuA.

Ha Bac MOryT pacnpoCTPaHATLCA AOMONHUTENbHbBIE YCIOBKA, KOTOPbIE MPUMEHAIOTCA NPU UCMONb30BAHUN UK
npunobpeteHnn apyrux ycnyr NMPOMPAMMHOIO MPOAYKTA, koTopble ABTOpP MPOrpamMMHOro obecneyeHus

npeaocCTaBUT BaM BO BPeEMA TaKOro MCMOJTb30BaHUA WU MOKYTKN.

MNoaTsepxaeHue cornateHums.

A BHUMATENbHO NPOYMTAN 1 MOHUMAID HacToAwee CornalleHue.

ECJIV Bbl TTPUHVIMAETE ycnosua HacToAwero CorfnatleHums:

A npur3Hato 1 noHumato 1o, NMPUHNMASA ycnosma HactoAwero CornaweHums.

ECJI Bbl HE MMPUHVIMAETE ycnosua HacTtoAwero CornaleHuns.

A NPU3HAI0 Y MOHMMALD, UTO, OTKA3bIBAACh MPUHATL 3TW YCIIOBUA, A OTKNOHWI 3TO IMLEH3MOHHOE COrnalleHne 1,

cnegoBaTesibHO, HE MMEKD 3aKOHHOIO MpaBa YCTaHaBMBaTb, NCMOJIb30BaTb U KOMMPOBATb OaHHbIN ﬂpOﬂ,yKT
N JINLEeH3MOHHOE NPOorpaMmmHoe obecneueHne, KOTOPOEe OHO BKJIHOYaeT.
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